“

'BOTAICHINH = CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phiie

S6: 39/2014/TT-BTC ;
Ha Noi, ngay 31 thang 3 nam 2014

THONG TU

VAN ;.l;ggggng dﬁﬁ thi hanh Nghi dinh s6 51/2010/ND-CP ngay 14 thang 5 nim 2010
UBND Ti Mwﬁ Nghi diph s6 04/2014/NB—CP ngay 17 thang 01 nam 2014 ciia Chinh phi

A849 quy dinh vé hoa don ban hang hoa, cung wng d!ch vu
.20 LS san [? ‘ .

FEAN 2
7 A et

‘ C’an c ¢ Ludt Quadn ly z‘hue sé 78/2006/QH11 ngay 29 thang 11 ndm 2006 va

Luat §ird o7, b sung mot s6 diéu cia Lugt Qudn Iy thué s6 21/2012/QH13 ngay 20
thang 11 nam 2012; |

Can cw Ludt Ke todn sé 03/2003/QH11 ngay I 7 thang 6 nam 2003; i

Can cw Ludt Thué gid tri gia tang s6 ]3/2008/QH12 ngay 03 thing 6 nam

2008 va Ludt siea dbi, bo sung mét s6 diéu cua Lugt T hué gid tri gia z‘ang 56
3 ]/20] 3/QH13 ngay 19 thang 6 ndm 2013; ;

Can cir Ludt Giao dich dién tir. 50 51/2005/QH] 1 ngay 29 thang 11 nam"' e

2005;

Cén cir Nghi dinh 56 51/2010/NP-CP ngay 14 thang 5 ndm 2010 cua Chinh
phi quy dinh vé hod don bdn hang hda, cung ung dich vu; Nghi dinh ‘56
04/2014/ND-CP ngay 17 thang 01 ndm 2014 sira d6i, bé sung mot so diéu cia
Nghi dinh 56 51/2010/ND-CP ngay 14 thing 5 ndm 2010 ciia Chznh phi; }

Cén cir Nghi dinh s6 215/201 3/ND-CP ngay 23 thang 12 nam 201 3 cia
Chinh phit quy dinh chitc ndng, nhiém vy, quyén han va co cau to chuee cua Bé T ai
chinh; :

Theo dé nghi ciia T dng cuc truong T ong cuc Thué, |
B trwéng B Tai chinh hiebng dan thi hanh vé 3 hod don ban hang hod, czlng

tng dich vu nhzr sau: ‘ N
~ ChwongI |

HUONG DAN CHUNG | |

Pidu 1. Pham vi didu chinh |

" Thong tir ndy hudng dan vé viéc in, phét hanh va sir dung hod don béan hang
hod, cung tmg dich vu (sau day g01 chung l1a hoa don); nhiém vy, quyen han ctiaico .
quan quan Iy thué cac clp va céc co quan, t6 chirc c6 lién quan dén viéc in, phat
hanh, quan 1y va str dung hoéd don; quyén, nghia vu va trach nhiém cia co quan b

i
|

.



chitc, c4 nhan trong viéc in, phat hanh va sir dung hoa don; klem tra, thanh tra vé
hoa don.

Pidu 2. Pbi tu’c_mg ap dung
1. Nguoi ban hang hoé, cung tmg dich vu, gdm:

a) T chirc, hd, c4 nhan Viét Nam kinh doanh ban hang ho4, cung tmg dich
vu tai Viét Nam hoéc ban ra nudc ngoai;

b) T chirc, c4 nhén nudc ngoai kinh doanh ban hang hod, cung ung dich vu
tai Viét Nam hoic san xuét kinh doanh & V1et Nam béan hang ra mrdc ngoai;

. ©) T chirc, hd, c4 nhan Viét Nam hodc tb chirc, ¢4 nhan nudc ngoai khong
kinh doanh nhung c6 bén hang ho4, cung tng dich vu tai Viét Nam..

2. T4 chirc nhan in hoé don, t8 chitc cung tmg phin m3m tu in ho4 don, t
chirc trung gian cung trng giai phap hoa don dién tir.

3. T6 chirc, c4 nhan mua hang hoa, dich vu.

4. Co quan quén 1y thué cac cdp va cac td chirc, c4 nhan c6 lién quan den
-viéc in, phét hanh va str dung hoa don.

Diéu 3. Loai va hinh thirc hoa don

1. Héa don 1a chimg tlr do ngudi ban 14p, ghi nhén thong tin ban hang ho4,
cung ung dich vu theo quy dinh ctia phap luat.

2.Cac loa1 hoéa don:

a) Hoa don gia tri gia tahg (méu s6 3.1 Phy lyc 3 va miu 36 5.1 Phu luc 5
ban hanh kém theo Thong tu ndy) 1a loai hoa don danh cho céc t6 chirc khai, tinh
thué gi4 tri gia ting theo phucmg phap khiu trir trong céc hoat dong sau:

- B4n hing ho4, cung tmg dich vu trong ndi dia;

-Hoat d6ng van tai qudc té;

- Xuét vao khu phi thué quan va cac trudmg hop duge coi nhu xuét khau;
- Xuht khiu hang hoéa, cung tmg dich vu ra nude ngoai.

b) Hoé don bén hang dimg cho céc d6i tuong sau day:

- T4 chirc, c4 nhan kha1 tinh thué gia tri gia téng theo phuong phap truc tiép
khi ban hang ho4, dich vy trong ndi dia, xuét vao khu phi thué quan va céc truong
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hop dugc coi nhu xuft khau xuat kh&u hang héa, cung tmg dich vu ra nuéc ngoai
(méu sb 3.2 Phu luc 3 va mu so 5.2 Phu luc 5 ban hanh kém theo Thdng tu nay). ;

- Té chirc, ca nhan trong khu phi thué quan khi ban hang hoa, cung tmg dich
vy vao ndi dia va khi ban hang hod, cung tmg dich vu gifra cac to chirc, ca nhén
trong khu phi thué quan véi nhau, xuéit khau hang héa, cung tng dich vu ra nudc
ngodi, trén hoa don ghi rd “Danh cho t6 chiic, c4 nhin trong khu phi thué quan”
(mu sb 5.3 Phu luc 5 ban hanh kém theo Thdng tu nay). |

V1 du:

- Doanh nghiép A 13 doanh nghiép khai- thué gi4 tri gia ting theo phu:ong
phap khAu trir vira ¢6 hoat dong ban hing frong nuée vira c6 hoat dong xuét khu ra
nudc ngoai. Doanh nghiép A sir (dyng hod don glain gia ting cho hoat dong ban
hang trong nudc va hoat dong xuét khiu ra nuéce ngodi. |

- Doanh nghlep B 13 doanh nghiép khai thue gla tri gia ting theo p‘hurqng
phap khau trir vira c6 hoat dong bén hang trong nuéc vira c6 hoat dong ban hang
cho t§ chirc, c4 nhan trong khu phi thué quan. Doanh nghiép B stt dung hod don
GTGT cho hoat dong bén hang trong nuéc va cho hoat ng bén hang vao khu ph1
~ thué quan. ,

- Doanh nghiép C la doanh nghiép ché xuit ban hang vao nodi dla va ban _
hang héa ra nuéc ngoai (ngoai lanh thd Viét Nam) thi str dung hoa don ban hang,
trén hoa don ghi rd “Danh cho td chirc, ca nhan trong khu phi thué quan”. |

- Doanh nghiép D 1a doanh nghi¢p khai thué gia tri g1a tang theo phucmg
phép tryc tiép, khi ban hang he4, dich vu trong nuéc, cho khu phi thué quan, khi
xuét khiu hang ho4 ra nuéc ngoai, doarh nghlep D sir dung hoa dorn béan hang.

|
o , o |
d) Phiéu thu tién cude van chuyén hang khong; chimg tir thu cudce phi vantai-
qubc té; chimg tir-thu ph1 dich vu ngan hang..., hinh thc va ndi dung dugce lap
theo thong 18 quéc t& va céc quy dinh ctia phap luat c6 lién quan. |

c¢) Hoa don khac gom: tem; vé; thé; phleu thu tién bao hiém...

3. Hinh thic hoa don. B '_ L

Hoé don dugc the hi¢n béang céc hinh thirc sau:

a) Hoa don tyr in 12 hoa don do céc td chitc kinh doanh ty in ra trén céc thlet
bi tin hoc, may tinh tién hoac cac loai may khac khi ban hang hoa, cung ing dlch :
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b) Hoa don dién tir 12 tdp hop céac thong diép dir lidu dién tir v& ban hang ho4,
cung tmg dich vy, dugc khéi tao, 14p, giri, nhén, luu trit va quan 1y theo quy dinh
tai Ludt Giao dich dién tir va cac vin ban huong dan thi hanh;

¢) Hoa don d3t in 13 hod don do cac td chuc dit in theo mau dé sir dung cho
hogt dong béan hang hod, cung tmg dich vy, hodc do co quan thué dit in theo miu
dé cép, ban cho céc td chirc, hd, c4 nhan.

4. Cac ching tir duge in, phat hanh, st dung va quan ly nhu héa don gom
phleu xuét kho kiém van chuyén noi bd, phiéu xuét kho hang giri ban dai Iy (miu
$0 5.4 va 5.5 Phu lyc 5 ban hanh kém theo Thong tu nay).

Pidu 4. Noi dung trén héa don da lap

1 Nbi dung bit buoc trén héa don da 18p phai duoc thé hién trén cung mot
mat glay

a) Tén loai hoa don.

Tén loai hoa don thé hién trén mdi t& hoa don. Vi du: HOA DON GIA TRI
GIA TANG, HOA. DON BAN HANG..

Trudng hop hoa don con dung nhu mot chimg tir cu thé cho cong tic hach
" toén ké todn hoic ban hang thi c6 thé dit thém tén khic kém theo, nhimg phai ghi
sau tén loai hod don véi c& chir nhé hon hodc ghi trong ngogc don. Vi du: HOA

PON GIA TRI GIA TANG PHIEU BAo HANH, HOA PON GIA TRI GIA TANG "

(PHIEU BAO HANH), HOA PON GIA TRI GIA TANG - PHIEU THU TIEN, HOA
DON GIA TRI GIA TANG (PHIEU THU TIEN)

b) Ky hiéu m3u s hoa don va ky hiéu hoé don.

Ky hidu miu sb hod don 13 thong tin thé hién ky hiéu tén loai hoé don, s6 -

lién, s6 thir ty miu trong mot loai hod don (mdt loai hoé don cd theé c6 nhiéu mau).

Ky hi¢u hod don la d4u hiéu phan biét hod don bing hé théng chit cai tiéng
Viét va 02 chir s6 cudi cia nim.

Péi v6i hoé don dit i in, 02 chi s6 cudi ctia nim 13 nim in hoé don dit in. Déi
v6i hod don tir in, 02 chit s6 cudi 13 nim bét dau st dung hoa don ghi trén thong
bao phét hanh hodc ndm hoa don dugc in ra.

~ Vidu: Doanh nghiép X thong bao phat hanh hod don tyr in vao ngay 7/6/2014
v6i s6 wgng hod don 12 500 sb, tir so 201 dén hét s6 700. Dén hét niam 2014, doanh
nghiép X chua sir dung het 500 s hoa don da théng bao phét hanh. Nam 2015,
doanh nghiép X duoc t1ep tuc str dung cho dén hét 500 s hoa don da thong bao
phat néu trén.
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Trudng hop doanh nghié€p X khong mudn tiép tyc st dung s6 hoa don da
phét hanh nhung chua st dung thi thyc hién huy céac s6 hoa don chua sir dung va
thuc hién Théng bao phat hanh hoa don méi theo quy dinh.

¢) Tén lién héa don.

Lién héa don la cac to trong ciing mét s héa don. M&i s6 hod don phai co tu
-2 lién tr& 1€n va t6i da khong qué 9 lién, trong do: - - A |

+ Lién 1: Luu.

+ Lién 2: Giao cho nguoi mua.

Céc lién tir lién thi 3 tré di duge dat tén theo cong dung cu thé ma ngudi tao
hoéd don quy dinh. Riéng hoa don do co quan thué cap 1€ phai ¢6 3 lién, trong dé
lién 3 12 lién luu tai co quan thué. A }
|

Déi véi cac logi tai san phai—dang ky quyén s& hiru, quyén st dung véi co
‘quan ¢6 thim quyen thi t6 chirc, c4 nhan kinh doanh céc loai tai san phai dang ky
quyén sé hitu, quyén sir dung véi co quan c6 thdm quyén tao, phat hanh hoa don c6
tir 3 lién tré 1én, trong d6, giao cho ngudi mua 2 lién: lién 2 “giao cho ngudi mua”
va mdt lién ding dé ding ky quyén sé hitu, quyen st dung theo quy dinh cua phap
 luat.

1
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Truorng hop t6 chirc, c4 nhan kinh doanh cac logi tai san phai ding ky quyen
so hiru, quyén sir dung chi tao hod don 2 lién thi t6 chirc, ca nhén mua tai san thugc
logi phai dang ky quyen s& hitu, quyén sir dung (8 t8, xe may...) v6i co quan cb
thim quyén ma lién 2 clia hod don phai luu tai co quan quén ly dang ky tai san (vi
dy: co quan cbng an...) duge st dung cac chimg tir sau d8 hach toan k& toan, ké
khai, khiu trir thué, quyét toan vén ngan sach nha nudc theo quy dinh: Lién 2 hoa
don (ban chup c6 xéc nhén cia ngudi ban), chimg tir thanh todn theo quy dinh, blen
lai trude ba (lién 2, ban chup) lién quan dén tai san phai ding ky.

d) S6 thir tir hoa don.

!
< ‘ |
So thir tu ctia hoa don la s6 thir tu theo day s6 tyr nhién trong ky hiéu hod
don, gom 7 chit sb trong mdt ky hiéu hoa don.

|
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d) Tén, dia chi, m& so6 thué ciia ngudi ban; |
. R i

4 ré . |

e) Tén, dia chi, ma s6 thué clia ngudi mua; ‘

g) Tén hang hoa, dich vy; don vi tmh sb lugng, don gi4 hang hoa d1ch vu;
thanh tién ghi bing s6 va bang chir. |



Péi v6i hoa don gia tri gia tang, ngoal dong don gid la gia. chua c6 thué gia
tri gia tang, phai c¢6 dong thué suét thue gia tri gia téng, tién thué gia tri gia ting,
téng sb tién phai thanh todn ghi bang s va bang chit.

h) Ngudi mua, ngudi ban ky va ghi 18 ho tén, ddu ngudi bén (néu cd) va
ngay, thang, ndm 14p hoa don.

i) Tén tb chitc nhén in hoé don.

, Trén hod don dat in, phai thé hién tén, ma sb thué cia td chirc nhan in hoa
" don, bao gdm ca trurdng hop tb chirc nhén in ty in hod don dit in.

k) Héa don dugc thé hién bing tiéng Viét Trurbng hop cin ghi thém chir
nudc ngoai thi chit nudc ngodi duge dit bén phai trong ngodc don () hodc dit ngay
dudi dong tiéng Viét v c6 ¢ nhé hon chir tiéng Viét. Chir sé ghi trén héa don la
céc chir s6 ty nhién: 0, 1, 2, 3, 4, 5, 6, 7, 8, 9; sau chit sohang nghin, triéu, ty,
nghin ty, tri€u ty, ty ty phai dat du cham (.);. néu cd ghi chir sb sau chirsb hang
don vi phai djt du phiy () sau chir so hang don vi. Truong hop doanh nghiép st
dung phan mém ké toan c6 sir dung déu phan céch s tu nhién 13 ddu phay (;) sau
chit s0 hang nghin, triu, ty, nghin ty, triéu ty, ty ty va sir dung déu cham (.) sau
chir s6 hang don vi trén ching tir ké toén; chit viét trén hoa don 1a chir tleng Viét
khéng diu thi cic doanh nghiép dugc lya chon sir dung chit viét 13 chir tiéng Viét

khong diu va déu phay (,), ddu chdm (.) & phén céch chit sb  ghi trén héa don nhu -~ -~ -

trén. Dong tbng tién thanh toan trén héa don phai dugc ghi bang chit. Cac chir viét
khong d4u trén héa don phai dam bao khong dén t6i cach hleu sai 1éch néi dung
ctia héa don. Trudc khi sir dung chix viét trén hoa don 13 chit tiéng Viét khong déu -
va chit s6 sir dung dAu phén céch sb tu nhién 13 ddu phay () sau chix so hang nghin,
triéu, ty, nghin ty, triéu ty, ty ty va st dung d4u chdm (.) sau chit so hang don vi
trén hoéa don, cac doanh nghiép pha1 cd van ban ding ky véi co quan thué va ty
chiu trach nhiém v& tinh chinh x4c cia nbi dung héa don 14p theo cich ghi chit viét,
chit s§ di ding ky. :

M>bi miu hoa don sir dung ctia mot tb chirc, ca nhén phai c6 cung kich thudc
(trir trudng hop hoa don ty in trén méy tinh tidn dugc in tir gidy cudn khong nhit -
thiét ¢b dinh d6 dai, dd dai ctiia hoa don phu thu6c vao 46 dai ctia danh myc hang

ho4 ban ra).
2. Noi dung khong bat buoc trén hoa don d3 14p.

a) Ngoa1 ndi dung bit budc theo huéng din tai khoan 1 Piéu ndy, t chic
kinh doanh c6 thé tao thém céc théng tin khic phuc vy cho hoat dong kinh doanh,
ké ca tao 16-gd, hinh anh trang tri hojic quang cdo. ~

b) Cac thong tin tao thém phai ddm bao phu hop v6i phép luit hién hanh,
khéng che khuit, 1am m& céc ndi dung bét budc phai c6 trén héa don.



3. Mbt sb trtib’ng hop héa don khong nhét thiét co dﬁy da céc ndi dung bét
budc:

a) T chic kinh doanh ban hang hoa, dich vu co thd tao, phat hanh va s
dung hoa don khong nhét thiét phai c6 chit ky ngudi mua, diu clia ngudi ban trong
trudng hop sau: hoa don dién; héa don nudc; héa don dich vu vién théng; hod don
dich vu ngén hang d4p ung du d1eu kién tur in theo huéng dan tai Thong tu nay. !

b) Cac trudng hop sau khong nhét thiét phai ¢ day du cac ndi dung bat
budc, trlr trudng hop neu ngudi mua 13 don vi ké toan yeu cdu ngudi ban phai 1ap
hoa don ¢ day dt cac ndi dung huéng din tai khoan 1 Piéu ndy: i

- Héa don tur in cua to chirc kinh doanh siéu thi, trung tim thuong mai duorc
thanh 18p theo quy dinh cia phap luat khong nhét thlet phéi c6 tén, dia chi, ma sb
thué, chir ky ctia ngudi mua, dAu cta ngudi ban. |

‘ !
- 501 véi tem, vé: Trén tem, vé c6 ménh gxa in san khong nhét thiét phai ¢

chit ky nguoi ban, déu ctia ngudi bén; tén, dia chi, mi s6 thué, chir ky nguoi mua.

- béi v6i doanh nghiép sir dung héa don véi s6 lwong 16n, chap hanh tot
phép lut thué, cin ctr dic diém hoat dong kinh doanh, phuong thirc t6 chirc ban
~ hang, céch thtc 18p hoa don cia doanh nghiép va trén co s& dé nghi cia doanh

- nghlep, Cuc thué xem xét va c6 vin ban huéng din héa don khéng nhét thiét phal

c6 tiéu thirc “diu ctia nguoi ban”. - . ;
- Céc trudmg hop khac theo huéng din ciia BO Tai chinh. | ‘

Chwong II
TAO VA PHAT HANH HOA PON

Pidu 5. Nguyén tic tao hoa don

1. Tao hoéd don 14 hoat dong lam ra mAu hoa don dé sir dung cho muc dlch
bén hang hod, cung umg dich vu cua to chirc kinh doanh thé hién bing céc h1nh
‘ thuc hod-don huong dAn tai khoan 3 Diéu 3 Thong tu nay.

1

2. Té chitc c6 thé dbng thoi tao nhidu hinh thirc héa don khéc nhau (héa don
tur in, héa don dit in, hoa don dién tr) theo quy dinh tai Nghl dinh sb 5 1/2010/NB
CP, Nghi dinh s6 04/2014/ND-CP va Thong tu ndy. A

l

a) To chtrc, doanh nghlep mo6i thanh 14p hodc dang hoat dong dugc tao hoa
don ti in néu thudc cac truong hop huéng dén tai diém a khoén 1 Diéu 6 Thong!tu
nay |



b) Td chirc kinh doanh duoc tao hoé don tw in néu dép tmg didu kién hudng
din tai diém b khoan 1 Diéu 6 Thong tu ndy. -

¢) T6 chirc kinh doanh thudc dbi twong néu tai diém a, didm b khoén nay
nhung khong ty in héa don thi dugce tao héa don dit in theo huéng dan tai Piéu 8
Thong tur nay.

d) T chirc nop thué gi4 tri gia tang theo phuong phép khiu trir thué khong
thixgc d6i tucmg néu tai diém a, diém b khoan ndy va khong thudc déi tuong mua
héa don ciia co quan thué thi dugc tao hod don dit in theo huéng din tai Didu 8
Thong tu nay. :

o
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d) T6 chirc khong phai la doanh nthep nhung c6 hoat dong kinh doanh (bao |

gbm ca hop tdc x4, nha thiu nude ngodi, ban quéan ly du 4n); hd, cd nhan kinh
doanh; t6 chirc va doanh nghlep khac khong thude trudong hop duoc ti in, dit in
héa don mua hod don dit in ciia co quan thué theo huéng dan tai Didu 11 Thong tu
nay. :

e) Céc don vi sy nghi€p cdng 18p c6 hoat dong san xuét, kinh doanh theo quy
dinh ctia phap ludt dép tmg da diéu kién tu in huéng dan tai khoan 1 Didu 6 nhung
khoéng tr in hoa don thi dugc tao hoa don dat in hodc mua hod don dét in cla co
__quan thué.

" g) T6 chirc khong phai 13 doanh nghiép; h, ca nhéan khéng kinh doanh nhu‘ng_

c6 phat sinh hoat dong ban hang hod, cung tmg dich vu cin c6 hod don dé giao cho
khach hang dugc co quan thué cap hoé don 1é.

3. T6 chirc khi tao hoa don khéng duqc tao tring sb hoa don trong cling ky
higu. T ’

4. Chét lugng gidy va myc v1et hodc in trén héa don phai ddm bao thoi gian
Iuu trir theo quy dmh ctia phap luat vé ké todn.

Piéu 6. Tao héa don tir in
1 Pbi tugng duogc tao héa don tu in

_a) Cac doanh ngh1ep, don vi sy nghiép dugc tao héa don tu in k& tir khi ¢6
ma s6 thué gdm:

- Doanh nghlep dugc thanh 18p theo quy dinh cia phép lujt trong khu céng
nghiép, khu kinh t&, khu ché xuét, khu cong nghé cao.

. - Céc don vi sy nghiép cong 14p c6 san xuit, kmh doanh theo quy dinh ctia |
phép luét.
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quyét dinh 4p dung ho4 don tu in va chju trach nhiém vé quyét dinh niy. |

- Doanh nghiép, Ngan hang c6 mirc vén didu 18 tir 15 ty dong trd 18n tinh theo
sb vbn da thuc gop dén thoi diém théng bio phat hanh hoéa don, bao gdm ca Chi
nhénh, don vi tryc thufe khéc tinh, thanh phé véi tru s& chinh c¢6 thyc hién ké khai,

_ ndp thud GTGT.

© Vi du: T4p doan vién thong VT, try sé chinh tai Ha Néi, ¢6 murc vbn didu 18
trén 15 ty dong da thyc gbp tinh dén thdi diém phat hanh héa don. T4p doan da tao
héa don tur in thi cdc Chi nhénh, don vi truc thude Tap doan & khac tinh; thanh phd

v6i Tép doan thuc hién khai, ndp thué GTGT tai cdc tinh, thanh phb cung dugc tu

tao hoa don tu in.

b) Doanh nghi€p méi thanh 1ap tir ngay Thoéng tu nay c6 hiéu lyc thi hanh co
vén dleu 18 dudi 15 ty ddng 13 doanh nghiép sén xuét, dich vu c6 thyc hién diu tir

. mua sdm t3i san cb dinh, may moéc, thiét bj c6 gia tri tir 1 1y déng trd 1én ghi trén

hoéa don mua ti san cb dinh, may méc, thiét bi tai thoi diém thong bao phéat hanh
hoéa don dugce ty in hod don dé st dung cho viéc ban hang hoa, cung tng dich vu
néu c6 da cac diéu kién sau: o ‘ |

|
-ba duqc cap mé s6 thué; ' : ‘ | |
- C6 doanh thu ban héng hod, dich vy; | ;

- - C6 hé théng thiét bi (may tinh, may in, may.tinh tién) dam bao cho viéc ‘m"' I

va lap hoa don khi ban hang hod, cung img dich vu; |
| -

- La don vi ké toén theo quy dinh ciia Lu:;?tt‘ Keé ’goén va ¢6 phin mém ty in
hoé don dam béao dinh ky hang thang dif liéu tir phan mém ty in hoa don phai dugc
chuyen vao sb ké toan dé hach to4n doanh thu va ké khai trén To khai thué GTGT

‘giri co quan thué. _ 4
l

- Khong bi x1r phat vi pham phap luét Ve thue hodc dé bj xr phat va déa chap
hanh xir phat vi pham phép luat vé thué ma tong sb tién phat vi pham phép luat vé
thué dudi ndm muoi (50) triéu ddng trong vong ba trim sau muoi lam (365) ngay
tinh lién tyc tir ngdy thong bao phat hanh hod don ty in lan dau tr& vé trude. ‘

- C6 van ban dé nghl str dung héa don tir in (MAu s6 3. 14 Phu Iyc 3 ban hanh '
kém theo Théng tu nay) va duge co quan thué quéan 1y truc tiép x4c nhan &t dleuv

- kién. Trong thdi han 5 ngay lam viéc ké tir khi nhén dugc vén ban dé nghi cta

doanh nghlep, COo quan thué quan ly truc tlep phéi c6 v kién vé didu kién sir dung
héa don ty in cia doanh nghlep (MAu sb 3.15 Phy luc 3 ban hanh kém theo Thong
tr nay). 1

¢) T8 chirc néu tai diém a, diém b khoan nay trude khi tao hod don phéi ra
|

Quyét dinh 4p dung hod don tir in gdm céc ndi dung chi yéu sau:



- Tén hé thong thiét bj (méy tinh, may in, phan mém tmg dung) ding @ in
hoé don;

- B0 phan k¥ thuét hodc tén nha cung tmg dich vu chiu trach nhiém v& mit
k¥ thuat tu in hod don;

- Tréch nhiém cua tung bd phan tryc thue lién quan viéc tao, 14p, lun

chuyén va luu trit dix liu hoa don ty in trong ndi by tb chikc;

- MAu céc loai hod don ty in cting v&i muc dich sir dung ctia mdi loai phai c6 |

céc tiéu thirc dé khi 1ap dam bao dly du cac ndi dung huéng dan tai khoan 1 Pidu 4
Thong tu nay.

2. T chuc du'oc tao héa don ty in sir dung chuong trinh tir in hoé don tir chc
thiét bi tin hoc, méy tinh tién hodc céc loa1 may khac dam bao nguyén téc:

, - Viéc déanh sé thir ty trén hod don-dugc thye hlen tu dong. Mbi lién clia mot
s6 hoa don chi dugc in ra mét 14n, néu in ra tir 14n thir 2 tr di phai thé hién 13 ban

sao (copy).

- Phén mem tmg dung d8 in hoa don phai dam bao yéu cau vé bao mét bing
viée phan quyén cho ngudi str dung, ngudi khdng dugc phén quyén sir ‘dung khéng
duoc can thiép 1am thay dbi du' heu trén u'ng dung

3. Didu kién va trach nhiém ctia tb chirc cung ung phr_?m mém tr in hoa don.
a) Didu kién

T chirc cung {tmg phin mém tu in hod don phai 13 doanh nghiép c6 gidy
chu'ng nhén déng ky kinh doanh (gify ching nhan déng ky doanh nghiép), trong d6
c6 nganh nghé 13p trinh mdy vi tinh hogc xut ban phan mém, trir trudng hop tb
chirc tir cung ng phin mém tyr in hoa don dé sir dung.

b) Trach nhiém

- Pam bao phan mém ty in hoa don cung cép cho mét don vi tudn tha dung
nhimg quy dinh v& tu in hod don; khéng in gia hoa don tring véi cic mau trong

. phan mém da cung cap cho doanh nghi¢p

- Lap bao cdo vé viéc cung cap phan mém tyr in hoa don cho co quan thué
quan ly truc tlep N6i dung bao cao the hién: tén, ma sb thué, dia chi td chirc sir
dung phdn mém tir in ho don (miu s 3.7 Phu luc 3 ban hanh kém theo Théng tu

nay).

Bio cdo vé viée cung g phan mém tur _in hoé don dugc lap va giri cho co
quan thué quan 1y truc tiép theo quy. Béo cdo vé viéc cung (g phin mém tu in hod
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don Quy I ndp cham nhét 13 ngay 30/4; quy II ndp chém nhét 1a ngay 30/7, quy III
ndp cham nhat 13 ngay 30/10 va quy IV ndp cham nhét 12 ngdy 30/01 cia nim sau.

Trudng hop td chirc cung ung phan mém tur in hoa don ngung cung Gng phan

mem tir in hoa don thi ky béo céo in hoa don cu01 cung bét ddu tir d4u ky béo céo
cubi, den thoi diém t6 chirc cung mg phin mem te in hoa don ngimg cung ung
phin mém t in hoa don, théi han ndp béo cio vé viéc cung tmg phin mém tu in

héa don chim nhét 12 ngdy 20 thang sau ctia thang ngimg hoat dong cung Umg phan" -

mém tur in hoa don.

Trudng hop t6. chuc cung tmg phin mém ty in hoé don méi bat dau hoat
déng cung tmg phin mém tur in hoa don hoic ¢6 hoat dong cung ting phin mém ty
in hod don sau khi ngimg hoat dong cung (g phin mém tir in hod don thi thorl gian
béo céo tinh tir ngay bit dAu hoc bét dau lai hoat dong cung ting phin mém ty in
hod don dén hét quy tiy theo thoi diém bit diu hodic bit diu hoat dong cung ung
phén mém tu in hoa don.

1
1
!

Trudng hop 16 chirc cung ing phan mém ty in héa don 13 t§ chirc & nude
ngoai hodic doanh nghiép tu tao phan mém tu in hoa don d& sir dung thi khong phai
‘bao céo vé viée cung tmg phdn mém ty in hoa don. 1

|
Co quan thue nhén bao cio va dua cac dit heu 1én trang thong tin dién tir clia

"~ Tbng cuc Thué trong thoi ha 03 (ba) ngdy 1am viée ké tir ngay nhan dugc bado cao o

l

4. Pbi véi cac doanh nghlep ¢6 riii ro cao vé thué theo huéng dan tai khoéan 2
Pidu 11 Thong tu nay va khong mua héa don dit in cia co quan thué thi doanh
nghiép str dung héa don tu in dudi hinh thirc nhu sau: Doanh nghiép vao Trang
Thong tin dién tir clia co quan thué (Tong cuc Thué hodc Cuc thue) va sur dung
phin mém ti in héa don cia co quan thué dé 1ap héa don khi ban hang héa, cung
u'ng dich vy, dam béo co quan thué klem soat dugc todn bo dit liéu cta hoa don tu
in da lap ctia doanh nghiép. ' 4 1

Piéu 7. Tao hoa don dién tir ' : ‘ i

1. Hoé don dién tir duge khdi tao, lap, xtr 1y trén hé thdng mdy tinh cuafto
chirc d4 dugc cAp ma sb thué khi ban hang hod, dich vu va dugc luu tru trén may
tinh ctia cac bén theo quy dinh cia phap luat v& giao dich dién tt. !

]

2. Hoé don dién tr dugc st dung theo quy dinh cta phap luat vé giao dlch
- dién tir. . |
' !
3. Viéc quan ly, sir dung héa don dién tr duge thuc hién theo Théng tu
huéng din ciia B Tai chinh vé khéi tao, phat hanh va sir dung hoa don dién tir ban
hang ho4, cung timg dich vu. A | |

- Pidu 8. Tao hoa don dgt in
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1. Béi tuong dugc tao hdéa don dat in:

a) T6 chirc kmh doanh méi thanh 1gp thude 601 tugng dugc tu in hoa don
theo huéng dén tai Pidu 6 Thong tu nay néu khéng sir dung héa don ty in thi dugc
tao hoa don dit in dé sir dung cho céc hoat ddng ban hang ho4, cung img dich vu.

b) Té chirc kinh doanh, doanh nghiép khong thudc d6i twong mua héa don
cla co quan thué huorng dan tai Didu 11 va Pidu 12 Théng tu ndy dugc tao hod don
dat in d€ str dung cho céc hoat dong ban hang hoa, cung g dich vy.

Trudc khi @3t in héa don lan dau t4 chirc kinh doanh, doanh nghiép phai gtri
dn co quan thué quéan 1y truc tiép d& nghi st dung héa don dit in (Mau sb 3 14
Phu lyc 3 ban hanh kém theo Théng tu nay)

Trong thm han 5 ngay lam viéc ké tir khi nhan dugc dé nghi cia t6 chirc,
* doanh nghiép, co quan thué quan 1y truc tiép phai cé6 Théng bio vé viée sir dung
héa don dat in (MAu s6 3.15 Phu luc 3 ban hanh k&m theo Théng tu niy).

©) Cuc Thue tao hoa don dit in & béan va clp cho cc dbi tuong huéng din
tai Diéu 11, Pidu 12 va Diéu 13 Théng tu ndy.

2. Hod don dét in dugc in ra dudi dang mAu in sin phai c6 c4c tidu thirc dam
bao khi 18p hoa don co day dd ndi dung bat buoc theo hucmg dan tai khoén 1 DPiéu
4 Thoéng tir nay. .

Déi tuong duge tao héa don dit in tu quyét dinh mAu héa don dit in.

T chirc kinh doanh dat in ho4 don phai in sén tén, mé s6 thué vao tiéu thire
“t8n, m3 s6 thué ngudi ban” trén t& hoa don. .

Trm‘mg hop td chire kinh doanh djt in héa don cho céc don vi truc thude thi
tén td chirc kinh doanh phai dugc in sin phia trén bén trai cta to héa don. Céc don
vi trye thude dong du hodc ghi tén, ma s6 thué, dia chi vao tidu thirc “tén, ma sb
thué, dia chi ngudi ban hang” dé sir dung.

Poi voi hoé don do Cyc Thué dt in, tén Cuc Thué dugc in sin phia trén bén
trai cha to hoa don. :

3.In héa don ditin

a) Hoa don dat in dugc in theo hop dong gitta td chirc kinh doanh hodc Cuc
Thué véi td chirc nhén in hod don di didu kién tai diém a khoan 4 Pidu nay.

b) Hop dong in hoé don dwoc thé hién bing vin ban theo quy dinh ctia Luét
Dén su. Hop dong ghi cu thé loai héa don, ky hiéu miu sé héa don, ky hiéu héa
don, sb lugng, sb thir ty hoa don dit in (sé thir ty bit dAu va sb thi tu két thuc),

.
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kém theo héa don miu, thong bio clia co quan thué vé viéc chuyén sang sir dung
héa don dit in ctia doanh nghiép.

c) Trudmg hop td chirc nhan in hoa don tir in hod don ddt in 8 sir dung cho
muyc dich ban hang hoa, cung tng dich vu, pha1 ¢6 quyét dinh in hoa don cta thi
trudng don vi. Quyét dinh in phai dam bao cac ndi dung quy dinh nhu loai héa don,
mau so héa don, ky hiéu ho6a don, s6 luong, so thir ty hoa dcm dat in (sb thir tu bét
du va s thir tu két thic), kém theo héa don miu.

4. biéu kién va trach nhiém ctia t0 chirc nhén in hoa don
a) Diéu kién

Té chirc nhin in hod don phai la doanh nghlep co dang ky kinh doanh con
hiéu lyc va co. gidy phép hoat dong nganh in (bao gom ca in xudt ban phdm Va
khong phai xuét ban phim). A 1

Trudng hop don vi sy nghiép cong 13p c6 hoat dong san xuét kinh doanh nhur
doanh nghiép, c6 gidy phép hoat dong nganh in, c6 mdy méc thiét bi nganh in th1
dugc nhan in hoa don d3t in cta cac to chirc. :

e s b) Trach nhiém 7 : - : ‘
' I

-In hoa don theo dung hop dong in da ky khéng dugc giao lai toan bo hoac
bét ky khau ndo trong qué trinh in hod dcm cho t6 chirc in khéc thue hién; B

- Quan ly, bao quan céc ban phlm ‘bén kém va cdc cong cu co tinh néing
tuong tu trong viéce tao héa don dit in theo théa thuén véi t6 chirc dt in hoa don.
Truong hop mubn st dung céc ban phim, ban k&m d in cho céc 14n sau thi pha1
niém phong luu gilt cic ban phim, ban kém;

- Huy hoa don in thir, in sai, in tring, in thira, in héng; cac ban phim, ban
k&m va cac cdng cu c6 tinh ning tuong tu trong viéc tao hda don dat in theo thoa
thudn v&i t6 chirc, ca nhén dat in; :

- Thanh If hop déng in véi & chiic dat in hod don; | i

- Lap béo céo vé viéc nhan in hoa don cho co quan thué quén 1y truc tiép.
Nbi dung béo céo the hién: tén, ma sd thué, dia chi t6 chirc dat in; loai, ky hi¢u hoa
don, ky hiéu mAu s6 hod don, s6 lwong ho don d3 in (tir sb ... dén sb) cho timg t&
chirc (mAu s 3.7 Phu luc 3 ban hanh kém theo Théng tu nay) ' ;

Bao cao vé viéc nhén in ho4 don dugc 18p va gii cho co quan thué quan ly
truc tiép theo quy, béo cdo Quy I ndp chém nhét 13 ngay 30/4; quy II ndp chm
nhét 12 ngdy 30/7, quy III ndp cham nhét 13 ngay 30/ 10 va quy IV ndp chim nhét 13
ngay 30/01 cta ndm sau.
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Truong hop to chirc nhén in hod don ngimg hoat dong in hoa don thi ky bao
céo in hoa don cudi-cling bét diu tir diu ky bio cdo cudi den thoi diém t6 chirc
nhén in ngimg hoat dong in hoa den, thoi han ndp béo cédo vé viéc nhén in héa don
cham nhét 13 ngay 20 théng sau clia thang ngimg hoat dong in hoé don.

Trudng hop t6 chitc nhan in hod don méi bt dAu hoat dong san xuét kinh
doanh hodc ¢6 hoat dong in hoa don sau khi ngimg hoat ddng in thi thoi gian bao
céo vé viée nhan in hoa don dAu tién tinh tir ngay bét du hoat dong san xuét kinh
doanh hoic bat dau lai hoat dong in dén hét quy tiy theo thdi diém bét diu hoat
dong san xut kinh doanh hoc bét dAu hoat ddng i in.

Co quan thué nhan béo céo va dua céc dif lidu 1én trang thong tin dién tir cia
Téng cuc Thué trong thdi han 03 (ba) ngay lam viéc k& tir ngdy nhan dugc bao cdo.

Piéu 9. Phat hanh hoa don ciia tb chitc kinh doanh

1. Té chirc kinh doanh truge khi sir dyng hoa don cho vige ban hang hoa,
dich vy, trir héa don dugc mua, cp tai co quan thué, phai 1ap va giri Thong béo

phét hanh hoa don (m3u sb 3.5 Phu luc 3 ban hanh keém theo Théng tu nay), hoé

don miu cho co quan thué quan 1y truc tiép.

2. Noi dung Thong béo phéat hanh héa don gdm: tén don vi phéat hanh hoa
don, ma s6 thué, dia chi, dién thoa1 cac loai hoa don phat hanh (tén logi héa don,
ky hiéu héa don, ky hiéu mau sO héa don, ngay bét dau sir dung, s6 lugng héa don
th6ng bao phat hanh (tir s6... dén s6...)), tén va ma s6 thué ctia doanh nghlep in hoa
don (461 v6i hoa don dat 1n) tén va ma sb thué (néu c6) cua t6 chirc cung mg phin
mém tu in hoé don (dm v6i hoa don tir in), tén va ma sb thué (néu c6) cia td chitc
trung gian cung cip giai phap hoa don dién tir (d6i véi hod don dién tin); ngay lap
Thong bao phat hanh, tén, chit ky ctia ngudi dai dién theo phap luat va diu ciia don
vi.

Cén cir vao nhu cau str dung hoa don va viéc chap hanh quy dinh ve quan ly,
st dyng hoa don cua tb chirc, doanh nghiép, co ‘quan thué quén 1y tryc t1ep xac dinh
s6 lugng hoa don dugc théng bao phét hanh- dé str-dung-tir 3 thang dén 6 thang tai
Thong bao phat hanh hoa don cta to chirc, doanh nghlep

Trudong hop céac ngan hang, t6 chirc tin dung va cac chi nhanh ngan hang, t6 -

chire tin dung st dung chimg tir giao dich kiém hod don thu phi dich vu tu in thi
gui Thong béo phat hanh hoa don kém theo hoé don miu den co quan thué quén 1y,
ding ky cu tric tao s6 hoa don, khong phai dang ky trude sé lugng phat hanh.

Pbi véi cac s6 hoa dorn dd thuc hién thong bdo phét hanh nhung chua sir
dung hét c6 in sén tén, dia chi trén t& hoa don, khi c6 su thay (101 tén, dia chi nhung
khéng thay dbi ma s6 thué va co quan thué quan 1y truc tip, néu 8 chic kinh
doanh vAn ¢6 nhu ciu st dung hoé don da djt i in thi thyc hién dong dAu tén, dia chi
méi vao bén canh tidu thirc tén, dia chi 4 in sin de tiép tuc sir dung va gu1 thong
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béo diéu chinh thong tin tai thong béo phét hanh hoé don dén co quan thué quan Iy
truc tiép (mau so 3.13 Phu luc 3 ban hanh kém theo Thong tu nay).

Trudng hop co sy thay dbi dia chi kinh doanh din den thay ddi co quan thue
quén ly truc tlep, néu td chirc ¢6 nhu cAu tiép tuc sir dung s6 hoa don d3 phat hanh
chua sir dung hét thi phéi ndp bao cdo tinh hinh str dung héa don véi co quan thué
noi chuyen di va dong dAu dia chi méi 1én hoa don, glri bang ké hoa don chua sit
dung (méu s6 3.10 Phy luc 3 ban hanh kém theo Théng tr nay) va thong bao diéu
chinh thong tin tai thong bao, phat hanh hoa don dén co quan thue noi chuyen den
(trong d6 néu 15 sb hoa don da phat hanh chua sir dung, s& tiép tuc st dung). Néu tb
chirc khong c6 nhu cau sir dung s6 hoa don d& phét hanh nhung chua st dyung hét
thi thuc hién huy cac s6 hoa don chua sir dung va thong béo két qua huy hoa don
v6i co quan thué noi chuyen di va thuc hién thong bao phat hanh hoa don mdi vm
co quan thué noi chuyén den

Trudng hop ¢6 sy thay do1 vé ndi dung da thong bao phat hanh, t§ chirc kmh
doanh phai thuc hién thong bao phat hanh méi theo huéng dén tai khoan nay. |

i
1

3. Héa don mau 13 ban in thé hién dung, di cac tiéu thic trén lién cia héa
don giao cho nguoi mua loai dugc phét hanh, ¢ sb héa don la mgt ddy cac chir 56
0 va in -hodc déng chix “Mau” trén to héa don. Hoéd don méu kém thong bio phat
hanh & gm co quan Thué va dé niém yet tal cac o so su dung ban hang ho4, dlCh
vu la lién giao cho ngu0'1 mua hang. « ‘
Truong hop t6 chirc khi thay d6i tén, dia ch1 théng béo phat hanh s6 luong
ho4 don con tiép tuc sir dung khong c6 hoé don mAu hoic cac chi nhénh tryc thude
sir'dung chung méu hod don v6i try s& chinh khi thong béo phat hanh hod don
khong da hod don mAu thi duge st dung 01 sb hoa don dau tién str dung theo tén,
dia chi mm hodic dugc phén bd dé 1am hoa don mAu. Trén héa don dung lam mAiu .
gach bo sb thir ty ¢4 i in san va dong chir “MAu” dé 1am héa don mAu. Cac héa don
ding lam héa don mAu khéng phai thyc hién thong bao phét hanh (khong ké kha1
vao sd lugng héa don phat hanh tai Théng béo phét hanh héa don). ;
|
4. Thong bao phat hanh héa don va hoa don méu phai duogc giri dén co quan
thue quan ly truc tiép cham nhit nim (05) ngdy trude khi t6 chirc kinh doanh bt
d4u str dung hoa don va trong thdi han muoi (10) ngay, ké tir ngay ky thong bao
phat hanh. Thong béo phat hanh hoéa don gom ca hoa don méu phai dugc niém yét
15 rng ngay tai céc co s& sif dung héa don dé ban hang héa, dich vy trong subt thoi
gian str dung héa don. |
Trudng hop td chirc kinh doanh khi giri théng bao phat hanh tir 13n tht 2 tré
di, néu khong co su thay d01 vé ndi dung va hinh thirc héa don phéat hanh thi khong

can phai giri kém héa don miu. |
1
|
|
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Truong hop t6 chirc c6 céc don vi tryc thugc, chi nhanh c6 sir dung chung
méu héa don ciia t§ chirc nhung khai thué gia tri gia ting riéng thi timg don vi trye
thugc, chi nhanh phai gul Thoéng bao phat hanh cho co quan thué quéan ly tryc tiép.
Trudng hop tb chirc cb cac don vi tryc thudc, chi nhanh c6 st dung chung mau hoa
don ctia td chirc nhung t6 chirc thyuc hién khai thué gia trj gia ting cho don vi truc
thudc, chi nhanh thi don vi truc thudc, chi nhanh khong phai Thong bao phat hanh

hoa don. -

T 6ng cuc Thué cé trach nhiém cin cir ndi dung phat hanh hod don cta tb
chirc dé x4y dung hé thong dir liéu thong tin v& hod don trén trang théng tin di¢n ttr
ctia Téng cuc Thué dé moi 6 chire, ca nhén tra ciru dugce ni dung cén thiét vé hoa
don d3 thong bao phat hanh ciia tb chirc.

Truong hop khi nhén duge 'I‘hong b4o phét hanh do 6 chirc giri dén, co quan
Thué phét hién théng béo phat hanh khong dam bao di ndi dung theo ding quy
dinh thi trong thoi han ba (03)ngay lam viéc ké tir ngdy nhén dugc Théng béo, co
quan thué phai c6 vin ban thong béo cho tb chirc biét. T chirc ¢6 trach nhiém didu
chinh-dé-thong bio phét hanh méi.

Diéu 10. Phat hanh héa don cia Cuc Thué

o 1. Hoé don do Cuc Thué djt in truorc khi ban cAp lan dau phai l4p thong bao
4phat hanh hoa don

2. Néi dung thong bdo phat hanh hoa don, hoa don mAiu thyc hién theo
huéng dén tai khoan 2, khoan 3 Diéu 9 Thong tu nay va theo mau s6 3.6 Phy luc 3
ban hanh kém theo Thong tur nay.

3. Théng bio phét hanh hod don phai dugc giri dén tt ca cac Cuc Thué trong
ca nu6c trong thoi han mudi (10) ngay lam viée, ké tir ngay 1ép théng bio phat
hanh va trude khi cap, ban. Théng béao phat hanh héa don niém yét ngay tai cc co
sO trye thude Cuc Thué trong subt thdi gian théng béo phat hanh con hiéu Iyc tai vi
tri-d&-thdy khi vao co quan thué.

Trudng hop Cuc Thué d3 dua noi dung Théng bao phat hanh héa don 1én
trang thong tin dién tir cia Téng cuc Thué thi khong phai gtri thong bao phat hanh
héa don dén Cuc Thué khic.

4.. Trudng hop c6 su thay’ d6i vé not dung dd théng bdo phat hanh,
Cuc Thué pha1 thuc hién tha tuc thong bao phat hanh morl theo huéng din tai khoan
2 va 3 Piéu ndy.

Pidu 11. Pbi twong mua hoéa don cia co quan thué

1. Co quan thué ban hoa don cho céc dbi tugng sau:
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a) Té chirc khong phai la doanh nghlep nhung c6 hoat dong k1nh doanh (bao
gom ¢4 hop téc x4, nha thiu nude ngoai, ban quan ly dy 4n).

. T chic khong phai 13 doanh nghiép nhung c6 hoat dong kinh doanh 1a céc
t6 chirc c6 hoat dong kinh doanh nhung khong dugc thanh 18p va hoat dong theo
Luit Doanh nghiép va phap luat kinh doanh chuyen nganh khéc.

b) HY, c4 nhan kinh doanh

_ ¢) Td chirc kinh doanh, doanh nghiép nop thue GTGT theo phuong phap truc
tiép theo ty 18 % nhan véi doanh thu.”

d) Doanh nghiép dang st dung héa don ty in, dat in thudc loai rdi ro cao vé
thué; ’ :

@) Doanh- nghlep dang str dung hoéa don ty in, dt in ¢6 hanh vi vi pham vé
'hda don bi xtr Iy vi pham hanh chmh v& hanh vi trdn thué, gian 13n thué. i

\
Doanh nghiép huéng dan tai diém d, & khoan nay mua hoa don ciia co quan

thué trong thoi gian 12 thang Hét thoi gian 12 thang, c&n cir tinh hinh sir dyng hoa
don, viéc ké khai, nop thué ctia doanh nghiép va dé nghi cia doanh nghiép, trong
thoi han 5 ngdy lam viée, co quan thué c6 vén ban théng bao doanh nghiép chuyen

. .-sang tu tao hod don dé st dung hoic tiép tuc mua héa don cua co quan ‘thué néu

khéng dap tmg diéu kién tu in hodc d3t in héa don (méu 56 3.15 Phu luc 3 ban hanh
kém theo Thong tu nay). ' ; ‘ _ 1

2. Doanh nghiép thudc loai rii ro cao vé thué tai diém d khoan 1 Piéu L nay la
cac doanh ngh1ep ¢6 vén chi s& hitu dudi 15 ty ddng va c6 mot trong ¢ céc diu hidu
sau: - 4 . |
a) Khong cé quyen s& hiru, quyén sir dung hop phap cac co s& vat chit sau

nha mdy; xudng san xuét; kho hang; phuong tién van tai; clra hang va cac co s§ vat
chat khac. | !

1

b) Doanh nghiép kinh doanh trong linh vuc khai thac dét, d4, cat, soi. ]

c) Doanh nghiép c6 giao dich qua ngén hang dang ng¢ theo quy-dinh cta
phép luat vé phong, chdng rira tién. ]

d) Doanh nghiép c6 doanh thu tir viéc ban hang hoa, cung cép dich vu cho
cac doanh nghiép khdc ma chii céc doanh nghiép nay c6 moi _quan hé cha me, vo
chong, anh chi em rudt hodc quan hé lién két s& hitu chéo chiém ty trong trén 50%
trén tong doanh thu kinh doanh trén T& khai quyét todn thue TNDN ctia nam quyet
todn.

i
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d) Doanh nghiép khong thyc hién ké khai thué theo quy dinh: Khong ndp hd
so khai thué hoic ndp hd so khai thue sau 90 ngay k& tir ngay hét thoi han ndp hd
so khai thué hoic k& tir ngdy bét diu hoat dong kinh doanh theo gidy phép dang ky
kinh doanh; nghi kinh doanh qu4 thdi han @4 théng béo tam ngh1 kinh doanh véi co
quan thué va co quan thué kiém tra x4c nhén doanh nghiép c6 san xuét kinh doanh
nhung khéng ké khai thué; khong con hoat dong kinh doanh tai dia chi d4 dang ky
kinh doanh va khéng khai b4o véi co quan thué hoic co quan thué kiém tra khong
xac dinh duge noi ding ky thudng trl, tam tri cta nguoi dai dién theo phép luit,
chti doanh nghiép.

e) Ngudi dai dién theo phap luét ctia doanh nghiép bi khéi tb vé t6i trén thué,
t01 in, phat hanh, mua béan trai phép hoa don, chimg tir thu nép ngin sich nha nuée.

g) Doanh nghiép dang sir dung héa don ti in, d4t in c6 su thay ddi dia chi
kinh doanh tir 2 I4n tré 1én trong vong 12 thang ma khong khai béo theo quy dinh
hoc khong ké khai, ndp thué & noi dang ky mdi theo quy dinh. .

h) Doanh nghiép c6 dau hiéu bat thudng khic theo tiéu chi dénh gi4 rii ro v&
thue clia co quan thué.

Co quan thué quéan 1y truc tiép c6 trach nhiém cin clr huéng dan ta1 khoén
ndy dinh ky truéc ngay 5 hang thang, ra soat, kiém tra thyc té, lap danh sach doanh
nghiép thudc loai rui ro cao veé thue Cuc thué c6 trach nhiém tong hop danh sich
- doanh nghiép thudc loai rti ro cao vé thué ciia Chi cuc thué va doanh nghiép thudc
quén Iy cia Cuc thué.

Ngay 15 hang thang, Cuc tru:ong Cuc thue ban hanh Quyet dinh. kém theo
Danh sach doanh nghiép thudc loai rii ro cao vé thué, céng bd cong khai “Danh
sach doanh nghlep thudc loai rii ro cao vé thué thyc hién mua héa don do co quan
thué phat hanh” trén Trang thong tin dién tir cia Téng cuc Thué, ddng thoi thong
bao bing van ban cho doanh nghiép biét.

Sau 15 ngay ké tir  ngdy Cuc trudng Cuc thué ban hanh Quyet dinh va thong &
bao cho doanh nghiép biét, doanh nghiép pha1 ding viéc sir dung héa don tir in, dit
in va chuyén sang str dung héa don mua cia co quan thué. Co quan thué c6 trach
nhiém bén héa don cho doanh nghiép dé sir dung ngay sau khi ¢6 théng bao cho
doanh nghiép vé viéc dimg sir dung héa don dat in, ty in.

3. Doanh nghiép dang sir dung hoéa don tu in, dat in ¢ hanh vi vi pham vé
héa don tai diém & khoan 1 Piéu nay 14 doanh nghiép cb v hoic c6 chil ¥ str dung .
héa don bit hop phap hodic sir dung bét hop phép hoa don dé trbén thué, gian lan
" thué va bi xit 1y vi pham hanh chinh d6i véi hanh vi trén thué, gian 14n thué; doanh
nghiép dugc co quan c6 lién quan (Kiém todn Nha nudc, Thanh tra Chinh ph,
Cong an va cac co quan lién quan theo quy dinh ctia phap luét) thong béo cho co
quan Thué noi doanh nghiép déng tru sé vé viéc c6 hanh vi trdn thué, gian 14n thud.

-
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 doanh nghiép khi chuyén sang mua héa don clia co quan thué néu trén.

Thoi diém khoéng dugc sir dung hoa don tu in, dit in clia doanh nghlep dugc
tinh tir ngay Quyét dinh xir phat vi pham hanh chinh v& hanh vi ttén thué, gian lén
thué cé hiéu lue thi hanh. Khi ban hanh Quyet dinh xir phat vi pham hanh chinh vé
hanh vi trén thué, gian 14n thué, co quan thué ghi 5 tai Quyét dinh xir phat thoi
diém doanh nghiép khong duoc sir dung hoéa don ty in, dat in ma phai chuyen sang
mua héa don ctia co quan thué. : :

4. Sau 30 ngay, ké tir ngay Cuc truéng Cuc Thué cb vin ban thong béo cho
doanh nghiép biét doi v6i doanh nghiép huéng dan tai khoén 2 Diéu nay va ké|tir
ngay Quyét dinh xtt phat vi pham hanh chinh v€ hanh vi tr6n thué, gian 14n thue ¢
hiéu lyc thi hanh d6i v6i doanh nghiép hudng din tai khoan 3 Diéu niy, doanh
nghiép 14p béo céo héa don hét gia tri sir dung (mu sé 3.12 Phy lyc 3 ban hanh
kém theo Thong tu nay). Doanh nghiép thyc hién hiy cic héa don tu in, d3t in het
gia tri st dung va thong bao két qua huy héa don cho co quan thué quan Iy truc tlep ‘
theo huéng dan tai Diéu 29 Théng tu nay. ‘

Cén ctr bao cao tinh hinh sir dung hoa don cia tb chuc kinh doanh doanh
nghiép, k& tir thoi diém doanh nghiép bit d4u mua hoéa don cia co quan thué, co
quan thué quan Iy tryc tiép thuc hién théng béo héa don dit in khong con gid tri st
dung d6i v6i nhimg héa don dit in d4 théng bdo phat hanh nhu'ng chua st dung cua

|
1

" ‘Piéu'12; Ban hod don do Cyc Thué dit in o T

1. Hoa dorn do Cuc Thué dit in dugc ban theo gia bao dam bu dip chi ph1
gOm: gi4 dat in va phi phat hanh. Cuc truong Cyc Thue quyét dinh va niém yét gia
ban hoa don theo nguyen téc trén. Co quan thué cac cip khong duoc thu thém bat
ky khoan thu nao ngoai gia ban da ni€ém yét. :

Co quan thué quan ly truc tlep thuc hién ban hod don cho cac ddi tu'cmg
huéng dén tai khoan 1 Bleu 11 Thong tu nay

2.Béan hoa don tai co quan thué - ' '
- a) Trach nhiém cia t6 chitc, hd, cd nhan 1
Doanh nghiép, t6 chirc, hd, c4 nhan kinh doanh thuoc dbi tuong duge mua
hoéa don do co quan thué phat hanh khi mua ho4 don phai c6 don d nghi mua hoa
don (méu sb 3.3 Phu 1uc3 ban hanh kém theo Thdng tur nay) va kém theo céc glay ‘
1O sau: i
- Ngudi mua hoa don (ngudi cb tén trong don hodc 'nguo*l dugc_doanh
nghiép, t& chirc kinh doanh, cha h¢ kinh doanh uy quyén bang gidy uy quyén theo

quy dinh cia phép luat) phal xuét trinh glay chimg minh nhén dén con trong thoi
han st dung theo quy dinh ctia phap luit v€ gidy chitng minh nhén dén.
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- T4 chirc, ho, c4 nhan mua héa don lan dau phai c6 van ban cam két (Mau
s6 3.16 Phu luc 3 ban hanh kém theo Thong tu ndy) vé dia chi sén xuét, kinh doanh
~ pht hop véi glay ching nhén déng ky doanh nghiép hodc glay phép dau tu (gidy
~ phép hanh nghé) hoic quyét dinh thanh 14p clia co quan c6 thdm quyén.

Khi dén mua héa don, doanh nghiép, t8 chirc, hd, ca nhan mua hoé don do co
quan thué phat hanh pha1 tur chiu trach nhiém ghi hodc déng dAu: tén, dia chi, ma sé
thué trén lién 2 ctia mbi sb hoa don truéc khi mang ra khoi co quan thué noi mua
ho4 don.

b) Trach nhiém ciia co quan thué
Co quan thué ban hoa don cho tb chic, ho ca nhén kinh doanh theo thang

S6 luong hoa don ban cho t6 chu'c ho c4 nhan kinh doanh 14n du khong qua
mdt quyen ndm muoi (50) se cho mdi loai hod don. Tru'ong hop chua het thang da
sir dung hét ho4 don mua 14n dau co quan thué can cir vao thoi gian, s6 Iuong hoéa
don d4 sir dung d& quyét dinh s6 lwong hoa don ban 14n tiép theo.

Déi véi cac lan mua hoa don sau, sau khi klem tra tinh hinh sir dung ho4 don,
tinh hinh ké khai nop thue va d& nghi mua hoa don trong don d& nghi mua ho4 don,
€0 quan thué giai quyét ban hod don cho t6 chirc, hd, c4 nhan kinh doanh trong
ngdy. S6 luong hoé don béan cho t6 chirc, hd, c4 nhan kinh doanh khong qué so
Iuong hoa don da sir dung cda thdng mua trude 6.

Trudng hop-hg, ca nhén kinh doanh khdng c6 nhu ciu sir dung héa don
quyén nhung c6 nhu cu sir “dung hoa don ¢ thi co quan thué ban cho hg, ca nhan
kinh doanh héa don 1& (01 s6) theo timg lan phat sinh va khong thu tién.

To chu'c doanh nghiép thudc ddi tugng mua hoa don do co quan thué phat
hanh chuyén sang tur tao hoa don dit in, hod don tw in hoic hod don dién tir de su
dung thi phai dimg sir dung héa don mua ciia co quan thué k& tir ngay bét du sir
dung héa don tr tao theo hudng dan tai Piéu 21 Théng tu ndy. '

Diéu 13. Cép hoa don do Cuc Thué ditin

1. Co quan thué cp hoé don cho cac t chirc khéng phai 13 doanh nghiép, hd
va cd nhén khong kinh doanh nhung co phét sinh hoat dong ban hang hda, cung
tng dich.vu cin c6 hoa don d& giao cho khach hang.

Trudng hop t6 chirc khéng phai la doanh nghi€p, h$ va c4 nhén khong kinh
doanh bén hang hod, dich-vu thudc dbi tuong khong chiu thué gi4 tri gia ting hodc
thudc trudng hop khong phai ké khai, nop thué gia tri gia tang thi co quan thué -
khoéng cap hoa don.
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2. Ho4 don do co quan thué cép theo timg s twong tmg véi @ nghi caa td
chirc, hd va ca nhan khong kinh doanh goi 1a hoa don 1é.

T6 chirc khong phai 13 doanh nghiép, ho va ¢ nhén khong kinh doanh nhung
c6 phat sinh hoat dong ban hang hoa, cung umg dich vu can c6 hoé don dé giao cho
khach hang dwoc co quan thué cip hoa don ¢ 1a loai hod don ban hang.

Trudng hop doanh nghiép sau khi da giai thé, pha san, da quyét toén thué, da
dong mé so thue, phat sinh thanh ly tai san can c6 hoa don dé giao cho ngudi mua
dugc co quan thue cap hoa don 1€ 1a loai hoa don ban hang.

Riéng dbi véi tb chirc, co quan nha nudc khong thudc d6i trong ndp thud gia
tr1 gia tang theo phuong phép khau trir c6 ban déu gia t3i san, tredng hop gid trung
dhu-gi 1a gia ban d3 ¢ thue gia tri gia tang dugc cong b 13 trong hd so ban diu
gla do co quan c6 thAm quyén phé duyét thi dwoc cip hoa don gié tri gla ting dé
giao cho ngudi mua. .
|

3. Co quan thué cp hoa don 1& cho viéc ban hang hod, cung tng dich vu
duge xac dinh nhu sau: |

o . |

- Péi ! t6 chirc: Co quan thué quan ly dia ban noi t6 chire déng ky ma sé

“thué hodc noi tb chuc dong tru s& hoac noi dugc ghi trong quyet dinh thanh lap 1 '

- B01 voi ho vacé nhan khéng kinh doanh: Co quan thue quan ly dla ban noi
cép ma sb thué hodc noi diang ky hd khau thuong tri trén sb ho khiu hoic gidy
chimg minh nhan dan (hodc ho chiu) con hidu luc hodc noi cu trd do hg, cd nhan.
tyr ké khai (kh6ng cén c6 xéc nhén cta chinh quyén noi cu tra). '

Truong hop t6 chuc, ho va c4 nhan khong kinh doanh c6 ‘b4t dong san cho '
thué thi co quan thué quan 1y dia ban c6 bit déng san thuce hién cAp hod don 18.

1
i

Tb chirc, hd, ca nhén c6 nhu cau st dung ho4 don 1¢ phai ¢ don de nghi cap
hoa don 1¢ (mAu s6 3.4 Phy lyc 3 ban hanh kém theo Théng tr ndy). Cin ct don dé
nghi cép hoéa don 1& va cac ching tir mua ban kém theo, co quan thué c6 trach
nhiém hudéng din ngudi ndp thué xac dinh s6 thué phal nop theo-quy dinh cua phap
Iuat vé thué. Riéng truong hop dugc cap ho4 don gia tri gia ting 16 thi s6 thué gia
tri gia ting phai ndp 12 s thué gi4 tri gia ting ghi trén hoa don gi4 trj gia ting cap
1&. .
, Ngudi d8 nghi cép hoa don le 1ap héa don di 3 lién tai.co quan thué va phal
ndp thué ddy dia theo quy dinh trude khi nhan hoa don 1€. Sau khi ¢6 chimg tir ndp
thué clia ngudi d& nghi cip hoa don, co quan thué ¢6 trach nhiém dong dau co quan
thué vao phia trén bén tréi cta lién 1, lién 2 va giao cho ngudi dé nghj cip hoa dcrn
lién 3 Iuu tai co quan thué. |

Pidu 14. Héa don in true tiép tir may tinh tién
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T8 chire, doanh nghiép str dung mAy tinh tién khi ban hang héa, cung ung
dich vy dé in va xuét héa don cho khach hang thi héa don in tryc tiép tir mdy tinh
tién phai c6 cac chi tiéu va dam bao cic nguyén tic sau:

- Tén, dia chi, mi s6 thué cta co s& kinh doanh (ngudi bén);

- Tén cira hang, quiy hang thudc co s& kinh doanh (trudng hop ¢ nhidu cira
hing, quay hang);

- Tén hang hoa dich vu, don gi4, sb luong, gia thanh todn. T ruong hop td
chirc, doanh nghiép ndp thué theo phuong phép khéu trir phai ghi 16 gia ban chua
c6 thué GTGT, thué sudt thué GTGT, tién thué GTGT, tdng tién thanh todn c6 thué
GTGT;

- Tén nhén vién thu ngfn, sb thir tr clia phiéu (13 s6 nhay lién tyc), ngdy, gids
in héa don. ‘~

- Hoa don in tir may tinh tién phai giao cho khach hang.

- Dit liéu hoa don in tir may tlnh tién pha1 duoc chuyen dly di, chinh xéc vao
s k& toan dé hach toan doanh thu va khai thué gia tri gia tang theo quy dinh. Trudng .
hgp co s& kinh doanh cp_hgnh vi vi pham khong két chuyen di dir 1iéu ban hang tir

phan mém tir in hoa don vao sb ké toan dé khai thué (tirc thleu doanh thu dé trén
thué) thi doanh nghlep s& bi xir phat theo quiy dinh cia phép luat vé thué.

T chic, doanh nghiép s dung may tinh tién khi ban hang héa, cung tmg
dich vu pha1 gui Thong bao phat hanh hoa don kém theo hoa don mAu dén co quan
thué quan 1y, khong phai ding ky trudc sb lucmg phat hanh.

Piéu 15. Céc hinh thitc ghi ky hi¢u dé nhin dang hoa don

1. Té chirc khi in, phat hanh hoa don quy ude cac ky hiéu nhan dang trén héa
don do minh phét hanh d phuc vu viéc nhan dang héa don trong qua trinh in, phat
hanh va sir dung hoé don.

Tuy thudc vao quy md, dic diém hoat déng kinh doanh va yéu ciu quén Iy,
t8 chirc c6 thé chon mét hay nhidu hinh thirc sau dé lam ky hiéu nhén dang nhu:
dan tem chong g1a dimg k¥ thuét in dic biét; ding gidy, myc in djc bidt; dua cac
ky hi€u riéng vao trong timg dot in hodc dot phat hanh loai hod don cy thé, in sn
c4c tiéu thirc bn dinh trén t& hod don (nhu tén, ma s6 thué, dia chi ngudi ban; loai
hang hoé, dich vu; don gié...), chit ky va diu ctia ngudi ban khi 1gp hoa don...

2. Tru(mg hop phat hién cac d4u hiéu vi pham c6 lién quan dén viéc in, phat

hanh, quan ly, sir dyung hoa don, t6 chirc phat hién phai bao ngay co quan thué. Khi
co quan thué v co quan nha nuée cb thAm quyén yéu ciu x4c nhin hoa don d3

22



i

phat hanh, td chirc in, phat hanh hoa don phai c6 nghia vy tra 16i bing vin ban
trong thdi han muoi (10) ngdy ké tir khi nhén duge yéu cau. !

_ Chwong 111 ’ |
'SUDUNG HOA PON

Diéu 16. Lap hoa don
1. Nguyén tic lén hoa don

a) Té chirc, ho, ca nhén kinh doanh chi duoc 1&p va giao cho ngudi mua hang
~ héa, dich vu cac loai héa don theo huong dan tai Théng tu nay. |

b) Ngudi ban phai 14p héa don kh1 ‘han “hang héa, dich vy, bao gom cé cac
trudng hop hang hos, dich vu ding dé khuyen mai, quang cao, hang mau; hang
ho4, dich vu dung d8.cho, biéu, ting, trao ddi, tra thay luong cho ngudi lao dong va
t1eu ‘ding ndi bd (trir hang hod luan chuyén néi bd dé txep tuc qué trinh san xut);
xuét hang hos dudi céc hinh thirc cho vay, cho mugn hoic hoan tra hang hoa.

Noi dung trén héa don phai dung ndi dung nghiép vy kinh té phat sinh;
khong duoc tiy x6a, sira chita; phai ding cling mau muec, loai myc khong phai,
khong sir dung myc do; chit s6 va chir viét phai lién tuc, khoéng ngit quing, khong
viét hodc in de 1én chit in sén va gach chéo phan con tréng (neu c0). Trudng hcrp
hod don tu in hodc hoa don djt in duoc 1ap bang may tinh néu c6 phan con trong
trén hoé don thi khng pha1 gach chéo.

c) Hoa don dugc lap mét lan thanh nhidu lién. Ndi dung 12p trén hoa don pha1 |
duoc théng nhit trén cdc lién hoa don c6 cung mét s0.

i
d) Hoé don dugc 14p theo tht tr lién tuc tir s6 nhé dén sb 16n. :

Trudng hop t6 chirc kinh doanh ¢6 nhiéu don vi true thudc true tiép ban hang
hoc nhidu co s& nhin ty nhiém ciing st dung hinh thirc hoa don dit in c6 cung ky
hiéu theo phwong thirc phan chia cho timg co s¢ trong toan hé théng thi t6. chuc
kinh doanh phai c6 sb theo dbi phan bd s6 lugng hoa don cho timg don vi truc
thudc, timg co s¢ nhan Gy nhiém. Céc don vi tryc thudc, co s¢ nhén Gy nhiém phai
sir dung hoé don theo thir tir tir s6 nho dén s6 16n trong pham vi sb hoa don dugc
" phén chla v

Truong hop t6 chirc kinh doanh c6 nhiéu co s& ban hang hodc nhleu co s&
duoc Uy nhiém ddng thdi cling st dung mét loai hoa don ty in, hoéd don dién tir co
cung ky hiéu theo phuong thirc truy xut nghu nhién tir mt may chu thi t6 chirc
kinh doanh phai c6 quyét dinh phuong 4n cy thé vé viéc truy xuét ngdu nhién cua

' cac co s@ ban hang va don vi dugc uy nhi¢ém. Thir ty Iap hoé don dugc tinh tir so
nhé dén s6 16n cho hoa don truy xuat toan hé thdng ctia t6 chitc kinh doanh.
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2. Céch 14p mét s6 tidu thirc cu thé trén hos don
a) Tiéu thirc “Ngay thang nim” 13p héa don

Ngay 13p hoa don d6i v6i ban hang ho 14 thoi diém chuyén giao quyén s
hifu hodc quyén st dung hang hod cho ngudi mua, khong phan b1et da thu dugc
tién hay chua thu duoc tién. :

Ngay lap héa don dbi véi cung tmg dich vu 1a ngay hoan thanh viéc cung
Umg djch vu, khong phén biét da thu dugc tién hay chua thu. dugc tién. Tru:ong hop
tb chirc cung (g dich vu thye hién thu tién trieéc hodic trong khi cung ung dich vu
thi ngdy 14p héa don 13 ngay thu tién.

Ngay lap hoa don dbi véi hoat dong cung cAp dién sinh hoat, nuéc sinh hoat,
dich vu v1en théng, dich vu truyen hinh thyc hién chdm nhét khéng qua bay (7)
ngy ké tiép k& tir ngay ghl chi s6 dién, nuée tiéu thu trén dong hé hoic ngay két
thiic ky quy uéc ddi véi viéccung cp dich vu vién L thong, truyen hinh. Ky quy udc
dé 1am can cur tinh luorng hang hod, dich vu cung cap can cir thoa thuan giita don vi
cung cép dich vu vién théng, truyén hinh v6i ngudi mua.

Ngay 13p héa don dbi véi xay dung, lip dat 13 thoi didm nghiém thu, ban

| giao cong trinh, hang muyc cong trinh, khéi lwong xdy dyng, lép dit hoan thanh,
khong phan biét da thu dwoc tién hay chua thu duoc tlen 4

Truo‘ng hop gxao hang nhiéu 14n hodc ban giao timg hang muyc, cong doan
dich vu thi m6i 14n giao hang hoc ban giao déu phai 13p hoé don cho-khéi Iwong,
gié tri hang hoa, dich vu dugc giao tuong tng.

Truong hop td chirc kmh doanh bét ddng san, xdy dung co s& ha ting, xay
dung nha dé ban, chuyen nhugng cé thuc hién thu tién theo tién d6 thuc hién dy én
hoic tién @6 thu tién ghi trong hop dong thi ngay 14p héa don 1a ngay thu tién.

Ngay lap héa don dbi véi hang hoa, dich vu xuét khéu do ngucn xuét khéu ty
xéc dinh ph hop voi thoa thuén gira nguoi xuét khdu va ngudi nhép khéu. Ngay
x4c dinh doanh thu xuét khiu dé tinh thue la ngay x4c nhén hoan tit tha tuc hai
quan trén td khai hai quan. :

Trudng hop ban xéng dau tai céc clra hang ban 1é cho ngudi mua thudng
xuyen 12.t6 chirc, c4 nhan kinh doanh; cung cap dich vu ngén hang, chitng khoén,
ngdy 1dp hod don thyrc hién dinh ky theo hgp ddng giita hai bén kém bang ké hoidc

“chimg tir khic c¢6 x4c nhén cia hai bén, nhung chim nhat 12 ngay cudi cling cia .

thang phat sinh hoat ddng mua béan hang hoa hodc cung cép dich vu.

Ngay l8p hoa don 601 v6i viée ban diu thé, khi thién nhién, ddu khl ché bién
va mdt so trudng hop dic thi thuc hién theo huéng din riéng ctia B Tai chinh. .
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b) Tiéu thirc “Ten dia chi, ma sb thué clia nguoi ban”, “ten dia chi, m3 sb

thué ctia ngudi mua”: ghi tén day da hodc tén v1et tht theo gidy chimg nhén ding ky
kinh doanh, ding ky thué. !

Trudng hop t6 chitc ban hang c6 don vi truc thude c6 ma sb thué truc t1ep
- ban hang thi ghi tén, dia chi, ma o thué cta don vi tryc thuge. Trudng hogp don vi
tryc thudce khong c6 ma sb thué thi ghi ma so thué cta tru sé chinh. }
Truong hop khi ban hang héa, cung tmg dich vu tir 200.000 ddng tr& 1én mdi
13n, nguoi mua khong 14y héa don hoic khong cung cép tén, dia chi, mi so thué
(neu co) thi van phai lap hoéa don va ghi 8 “ngudi mua khéng 14y hoa don” hoic
“ngudi mua khéng cung cip tén, dia chi, ma sb thué”. ;
1
Riéng d6i v6i céc don vi ban 1& xiing dau, néu ngudi mua khong yéu ciu lay
hoéa don, cu01 ngdy don vi phai 1ap chung m6t hoa don cho téng doanh thu nguorl
- mua khong 14y hoa don phat sinh trong ngay. : ;

Trudng hop tén, dia chi ngudi mua qué dai, trén-hoéa don ngudi ban dugc viét
ngin gon mét s6 danh tir thong dung nhir: "Phudng” thanh "P"; "Quén" thanh "Q",
"Thanh ph"" thanh "TP", "Viét Nam" thanh "VN" hoic "Cé phan" 1a "CP", "Trach
nhiém Htu han" thanh "TNHH", "khu cdng nghiép" thanh "KCN", "san xuét"
thanh "SX", "Chi nhanh" thanh "CN"... nhung phai dam béao diy du sb nha, tén
dudng phd, phu'orng, xd, quéan, huyén, thanh phé, x4c dinh dugc chinh xé4c tén, dia
chi doanh nghiép va phu hop véi dang ky kmh doanh, ding ky thué cia doanh -

" nghiép.

c) Tiéu thirc “So thir tw, tén hang héa, dich vy, don vi tinh, sb luong, don gié,
thanh tién”: ghi theo thir tyr tén hang hoéa, dich vu bén ra; gach chéo phan b6 trong -
» (neu co). Trucmg hop hoa don tir in hodc hod don dit in dugce l4p bang mdy tinh
néu co phén con tréng trén hos don thi khong phai gach chéo. 3

Trudng hop ngudi bén quy dinh ma hang hoa, Jixch vu de quan ly thi khi gh1

hoda don phat ghi cd ma hang hoa va tén hang hoa. !
Cac loai hang hoa cin phai ding ky quyén st dung, quyén s& hitu thi phai gh1
trén hod don céc loai sb hi€u, ky hi¢u dac tru'ng cla hang hoa ma khi déng ky phép
luét co yeu cau Vidu: sb khung, sb may ciia 6 t6, md t6; dia chi, cAp nha, chiéu dal
chiéu rong, sb ting cua ng6i nha hodc cin hd..

1~
i
1

Céc loai hang ho4, dich vu déc thi nhu dién, nudc, dién thogi, xéing dau, bao

hiém...duogc ban theo k¥ nhét dinh thi trén hoé don phal ghi cy thé ky cung cap
hang ho4, dich vu.

d) Tiéu thirc “ngudi ban hang (kj’f,- déng dAu, ghi rd ho tén)”

1
|
|
1
1
i
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Trudng hop thu trudéng don vi khéng ky vao tidu thirc ngudi ban hang thi
phai c6 gidy uy quyen cua thu truorng don vi cho ngudi truc tlep ban ky, ghi 3 ho
tén trén hoa don va déng ddu caa to chirc vao phia trén bén trai ciia to hoéa don.

d) Tiéu thirc “ngudi mua hang (ky, ghi rd ho tén)”

Riéng dbi vé6i viéc mua hang khéng truc tlep nhu: Mua hang qua dién thoai,
qua mang, FAX thi ngudi mua hang khong nhét thiét phai ky, ghi 1 ho tén trén hoé
don. Khi 18p hoa don tai tiéu thire “nguoi mua hang (ky, ghi rd ho tén)”, nguoi ban
hang phai ghi rd 1a ban hang qua dién thoai, qua mang, FAX.

Khi 14p héa don cho hoat dong ban hang héa, cung {mg dich vy ra nuéc
ngoai, tren hoéa don khong nhét thiét phai c6 chit ky ctia ngudi mua nudc ngoai.

e) Pong tlen ghi trén hoa don
Pdng tién ghi trén hod don 13 ddng Viét Nam.

Trudng hop nguoi ban dugc ban hang thu- ngoat t¢ theo quy dinh cta phap
lut, tbng sb tién thanh toin dugc ghi bing nguyén tg, phan chir ghi bing tleng
Viét.

V1 du 10.000 USD - Muoi nghin do la My.

Nguorl bén ddng thoi ghi trén hod dorn ty g1a ngoai t€ voi dong Viét Nam theo
ty gid giao dich binh quan ctia thi truong ngoai € lién ngan hang do Ngan hang
Nha nude Viét Nam cong b4 tai thoi dlem 1ap hoa don.

~

Truong hop ngoai t& thu v& 13 loai khéng cb ty gla vai dong Viét Nam thi ghi
ty g1a chéo véi mot loai ngoai té durgc Ngan hang Nha nuéc Viét Nam cong bb ty

gia.

Hudng dan 14p héa don ban hang héa, dich vy trong mdt s6 trudng hop thuc
hién theo Phy luc 4 ban hanh kém theo Thong tu nay. .

" Piéu 17. Uy nhiém lap héa don

1. Ngudi ban hang duoc ity nhiém cho bén thir ba 14p hod don cho hoat dong
bén hang ho4, dich vu. Héa don dugc ty nhiém cho bén thir ba 1ap vAn phai ghi tén
don vi ban 13 don vi Gy nhiém va dong d4u don vi uy nhiém phia trén bén trai cta
t& hoa don (truong hop héa don tu in dugc in tir thiét bi ciia bén duoc uy nhiém
hoiic hda don dién tir thi khong pha1 déng diu ctia don vi Gy nhiém). Viée tiy nhiém-
phai dugc x4c dinh béng vin ban gitta bén Gy nhiém va bén nhan vy nhiém.

2. No6i dung vin ban Gy nhiém phai ghi diy du cac thong tin vé hoé don dy
nhi¢m (hinh thtrc hod don, loai hod don, ky hiéu hoa don va s6 luong hoéd don (tir
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sb... dén s6...)); muc dich Gy nhiém; thdi han Ay nhiém; phuong thirc giao nhan
hodc phuong thirc cai dat hod don Gy nhiém (néu 13 hod don ty in hodc hod don
dién tlr); phuong thirc thanh toan hoa don ty nhiém. - i

3. Bén iy nhiém phai 1ap théng béo Gy nhiém c6 ghi ddy du cac thong tin vé
hoa don ty nhiém, muc dich dy nhi¢m, thoi han Gy nhiém dya trén vén ban uy
nhiém d3 ky két, c6 tén, chit ky, ddu (néu c6) cia dai dién bén Gy nhiém cho bén
nhén Uy nhiém. Thong bao ty nhiém phai dugc gii dén co quan thué quan 1y truc
tiép bén Gy nhiém va bén nhén Gy nhiém, chdm nhét 13 ba (03) ngay trudc khi ben
nhén uy nh1em lap hoa don..

4. Bén nhén uy nhiém phai niém nyt thong bao Uy nhiém tai noi ban hang
hoa, dich vu dugc Uiy nhiém 1ap hod don d€ ngudi mua hang hod, dich vu duge biét.

5. Khi hét thoi han ty nhiém hojc chim dit tru'oc han Gy nhiém l4p hoa don
hai bén phai xac dinh bing vin ban va bén nhén Gy nhiém phai thdo g& ngay cac
thong béo d3 niém yét tai noi ban hang ho4, dich vu. |

6. Bén iy nhiém va bén nhén iy nhiém phai tdng hop béo cdo dinh ky vide
sir dung cac hoa don uy nhiém. Bén uy nhiém phai thyc hién bdo céo sir dung hqé
. don (trong d6 c6 cac hoéd don uy nhiém) hang quy theo huéng dan tai Thong tu nay.
Bén nhén uy nhiém khéng phai thuc hién thong bio phat hanh hoa don uy nhiém va
- bao céo tinh hinh st dung hoa don uy nhiém. o : ‘ .
Dieu 18. Ban hang héa, dich vu khdng béit budc phai lﬁp héa don |
1. Ban hang ho4, dich vu c6 tdng gi thanh toan du(n 200.000 dong mbi lan

thi khong phai 1ap hoa don trir truong hop ngudi mua yéu ciu l4p va giao hoa don

2. Khi ban hang hoéa, d1ch vu khong phai 1ap hoa don huéng dan tai khoan 1
Piéu nay, ngudi ban phai lap Bang ké ban 1é hang hda, dich vu. Bang ké phai c6
~tén, mé sb thué va dia chi cia ngum ban, tén hang hod, dich vy, gia tri hang ho4,
dich vu bén ra, ngay 14p, tén va chit ky nguoi 14p Bang ké. Trudng hgp ngudi ban
nop thué gia tri g1a tang theo phuong phap khAu trir thi Bang ké ban 18 phai co tiéu
thirc “thué suét gia tri gia ting” va “tién thué gis tri gla tang”. Hang hod, dich vu
bén ra ghi trén Bang ké theo thr ty-bén hang trong ngay (miu sd 5.6 Phu luc 5 ban
hanh kém theo Thong tunay).

3. Cubi mbi ngay, co s kmh doanh 18p mot hoa don gia tri gia ting hodc hoa
don ban hang ghi s0 tién ban hang hod, cung u‘ng dich vu trong ngdy thé hién trén -
dong tdng cong clia bang ké, ky tén va gitr 1ién giao cho ngudi mua, cac lién khéc
luan chuyén theo quy dinh. Tiéu thirc “Tén, dia chi ngudi mua” trén hoa don nay ghi
12 “bén 1é khong giao hoa don”. : |

Dleu 19. Lap hoa dom khi danh muc hang ho4, dich vu nhiéu hon sé
dong céia mdt sb hoa don
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Tru'ong hop khi ban hang hoa, dich vu néu danh muc hang hoa, dich vu
nhidu hon s6 dong ctia mdt s6 héa don, ngudi ban hang ¢ thé 13p thanh nhiéu hod
don hodc lya chon mét trong hai hinh thu.'c sau:

1. Ngudi ban hang ghi lién tiép nhiéu so hoa don. Dong ghi hang hoa cu01
clng cua so hoa don trude ghi cym tir “tlep s6 sau” va dong ghi hang hoé diu sb
hoé don sau ghi cum tir “tiép s6 truéc”. Céc hod don liét k& du cac mit hang theo
thir tu lién tyc tir hoa don nay den hoa don khac. Thong tin ngudi bén, thong tin
ngudi mua dugc ghi ddy di & s6 hod don dAu tién. Chir ky va déu nguoi ban (néu
co) chir ky ngucn mua, gia thanh toan, phu thu, ph1 thu thém, chiét khiu thuong
mai, thue gia tri gia tang dugc ghi trong hoa don cudi cung va gach chéo phin con
tréng (neu co). ~

Trudng hO’p co s& kinh doanh sir dung héa don tu in, viéc 18p va in héa don
thue hién truc tiép tir phin mém va sé luong hang héa, dich vu ban ra nhiéu hon so
dong clia mot trang héa don, Cyc thué xem xét timg truong hop cu thé de chép
thuén cho co s¢ kinh doanh dugc st dyng héa don nhleu hon mét trang néu trén
phan diu cua trang sau cua héa don co hiénrthi: ciing s6 héa don nhu ciia trang du
(do hé théng may tinh clp tir dong); cung tén, dia chi, MST cla ngudi mua, ngudi
ban nhu trang dau; cung mAu va ky hiéu héa don nhu trang dau; kém theo ghi cha.
béng tleng Viét khong « déu “tiep theo trang truoc — trang X/Y” (trong d6 X 12 s tht
tyr trang va'Y 13 tong s6 trang ctia héa don d6).”—

2. Ngudi bén hang duge sir dung bang k& d& liét k8 céc loai hing hod, dich
vu d4 ban kém theo hoa don. C

a) Nbi dung ghi trén héa don

" Héa don phai ghi rd “kém theo bang ké s6..., ngay... , thang.... ndm...”. Muc
“tén hang” trén hda don chi ghi tén goi chung cia mit hang.

. Céc tiéu thirc khac ghi trén héa don thuc hién theo huéng dan tai khoan 2
Diéu 16 Thong tu nay.

b) Noi dung trén bang ké

Bang ké do nguorl bén hang tu thiét ké phu hop véi dac diém, miu m3, chung
loai ciia c4c loai hang h6a nhung phai dam bao céc ndi dung chinh nhur sau:

+ Tén ngudi ban hang, dia chi lién lac, m4 s6 thué

+ Tén hang, s6 lugng, don gi4; thanh tién. Trudng hop ngudi ban hang ndp
thue g1a tri gla tang theo phuong phap khau trir thi ‘bang k€ phai c6 tiéu thic “thué
suét gia tri gia tang” “tién thué gia tri gia ting”. Téng cong tién thanh toén (chua
c6 thué gié tri gia ting) ding véi s6 tién ghi trén hoa don giA tri gia ting.
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Bang ké phai ghi rd “kém theo héa don sb... Ngay... thang.... nim” va c6 ddy
da céc chir ky ctia nguodi ban hang, chir k}’/ ctia ngudi mua hang nhu trén hoa don.

Trudng hop bang ké ¢6 hon mdt (01) trang thi cac bang ké phai dugce danh sb
trang lién tuc va phai déng diu giap lai. Trén bang ké cudi cling phai c6 diy du chit
ky clia ngurdi ban hang, chir ky ca ngudi mua hang nhu trén hoa don. |

S6 bang ké phat hanh phi hop véi- s6 lién hoa don. Bang k& dugc luu gift
cling v6i hoa don dé co quan thué kiém tra, dbi chiéu khi cén thiét.

Ngudi ban hang va ngudi mua hang thyc hién quén Iy va luu giit bang ké
~ kém theo hoéa don theo quy dinh. |
Didu 20. Xfr 1y d6i véi hoa don d3 1ap

L. Trueng hop 13p héa don chua giao cho ngudi mua, néu phat hién hoéa don
18p sai, nguoi ban gach chéo céc lién va luu giit sO hoa don 1ap sai. 1

2. Trucmg hop hoéa don da 1ap va giao cho ngum mua nhung chua giao hang
hoéa, cung ung dich vy hodc hoa don dé l4p va giao cho ngudi mua, nguol ngum
ban va ngudi mua chua ké khai thué néu phat hién sai phai huy bd, nguoi ban va
ngudi mua 18p bién ban thu héi c4c lién ciia s6 hoa don d3 14p sai. Bién ban thu h01

"" ‘hoa don Phal thé hién dugc 1y do thu hoi hod don: Nguorl ban gach chéo cac hen

lru gitr s6 hoa don 14p sai va 18p lai hdéa don méi theo quy dinh. - !

3. Truong hgp hda dcm dd 18p va giao cho ngudi mua, da giao hang hoa,
cung tmg dich vu, ngudi ban va ngudi mua d4 ké khai thué, sau d6 phat hién sai s6t
thi nguol bén va ngudi mua phai 13p bién ban hoic c6 thoa thuin bang vin ban ghi
15 sai s6t, déng thoi ngudi bah 18p hod don diéu chinh sai sét. Hoa don ghi 13 dleu
chinh (tang, glam) so lugng hang hoa, gia bén, thué suit thué gia tri gia téng. .. , tién
thué gia tri gia tang cho ho4 don s6..., ky hiéu.. . Cén ctt vao hoa don didu chmh
ngu'ou ban va ngudi mua ké khai dleu chinh doanh s6 mua, ban ‘thué dau ra, dau
vao. Hoa don diéu chinh khéng dugc ghi s 4m (-).

4. Huéng dan xir Iy dbi véi héa don da 13p trong mét s6 trudng hop cu thé
thuc hién theo Phu luc 4 ban hanh kém theo Thong tu nay.
o ' |

Didu 21. Xir Iy héa don trong cz’lc tru’b’ng hop Khong tiép tuc sit dung |

1. T4 chirc, ho, c4 nhan thong bao véi co quan thué hoa don khéng tiép tuc
sir dung trong cac-truong hop sau:

a) TH chirc, hd, ¢ nhén dugc co quan thué chap thuén ngung sir dung ma sb
thué (con goi 12 dong mi sb thué) phai dimg viée su dung céc loai hoa don da thong
bao phat hanh con chua sir dung.
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b) Tb chirc, hd, ca nhan phat hanh loai héa don thay thé phai dimg st dung
c4c sb hoa don bj thay thé con chura sir dung.

¢) Tb chirc, h¢, cé nhén kinh doanh mua hoéa don cua co quan thué khéng
tiép tuc sir dung thi to chitc, hd, c4 nhan mua héa don phai tién hanh hiy héa don
theo huéng dén tai Dleu 29 Thong tu nay.

d) Ho4 don mét, chdy, hong theo hudng dan tai Biéu 24 Théng tur nay.

2. Co quan thué quan 1y truc tiép c6 trach nhiém thong bdo hét gia tri sir
dung cha cac hoa don sau:

- Hoa don khéng tiép tuc st dung do tb chire, hg, ca nhén thong bao véi co
quan thué thudc céc truong hop néu tai khoan 1 Diu nay.

- Héa don chua 14p ma t8 chirc, h, ca nhan kinh doanh bo trbn khoi dia ch1
kinh doanh ma khong théng bao véi co quan thue‘

- Héa don chua 14p cta td chitc, hd, c4 nhén tu ¥ ngimg kinh doanh nhung
- khéng théng béo véi co quan thué;

- Héa don mua cua co quan thué ma to chirc, hd, cd nhén c¢6 hanh vi cho,
‘ban. 00 ’ 4

* Didu 22. Si dung ho4 don bét hop phip

Str dung hoa don bét hop phép 1 viéc sit dung hod dorn gid, hod don chua c6
gia tri st dung, hét gia tri sir dung.

_ Hoa don gié 12 hod don dugc in hodc khoi tao theo mau héa don dad dugc
phéat hanh cta t6 chirc, c4 nhan khéc hodc in, khéi tao tring s6 ctia cling mét ky
hiéu hoa don.

Ho4 don chua c6 gia tri sir dung 12 hoa don d dugc tao theo huéng dan tai
Théng tu nay, nhung chira hoan thanh viéc thong bao phat hanh. '

Ho4 don hét gié tri sir dung 13 hod don d3 1am da tht tuc phét hanh nhung t&
chirc, ca nhan phat hanh théng bao khéng tlep tuc sir dung nifa; cac loai hoa don bj
mét sau khi d3 théng bao phat hanh dugc to chirc, ca nhén phat hanh bao mét véi
co quan thué quan ly truc tiép; hoa don cua cac t3 chiic, c4 nhan d4 ngimg st dung
ma s6 thué (con goi 13 déng ma sb thué).

Didu 23. Sir dung bit hq’p phap héa don

1. Sir dung bét hop phép hoa don 12 viéc 14p khéng hoé don; cho hojic ban
hoé don chua 14p deé to chirc, ca nhén khac 18p khi ban hang ho4, cung tmg dich vu
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(trir céc trrdng hop duge sir dung hod don do co quan thué ban hodc cip va trudng
hop duge iy nhiém 14p héa don theo hudng dan tai Théng tur nay); cho hoic ban
hoa don d4 lap dé tb chirc, ca nhan khac hach toan, khai thué hogc thanh toan vén
ngan sch; 1ap ho4 don khéng ghi ddy di cac ndi dung bét budc; 1ap hoa don sai
1&ch ndi dung gifta c4c lién; ding hoa don ctia hing hod, dich vu ndy dé chimg
minh cho hang ho4, dich vu khéc. i

i
!

2. Mat sé trromg hop cu thé dugc x4c dinh 13 sit dung bat hop phép hoa don:
- Hba don c6 ndi dung duge ghi khong c6 thuc mdt phan hoic toan bo.

- Sir dung ho4 don ciia t6 chirc, ¢4 nhan khéc dé bén ra, d hop thirc hoa hang
hoa, dich vu mua vao khong c6 chimg tir hoic hang hoa, dich vu ban ra d& gian 1an
thué, 3 ban hang hoa nhung khong ké khai ndp thué. ,
|

- Str dyng hod don ctia t§ chirc, c4 nhan khic @& ban hang hoa, dich vu
nhung khong ké khai ndp thué, gian 14n thué; @& hop thirc hang ho4, dich vy mua
vao khong c6 ching tir. , |

- Hoa don c6 sy chénh 1&ch vé gia tri hang ho4, dich vu hoac sai 1éch c4c tiéu
thie bét bude giita cac llen cua hoa don. :

- St dung hoa don ban hang hoa, dich vu ma co quan thué, co quan cong' an -
va cac co quan chitc ning khac da két luan 13 sir dung bét hop phép héa don. ’

Diéu 24. Xir Iy trong tru’(‘mg hop mit, chéy,'héng hoa don 1

1. T4 chire, ho ca nhan kinh doanh néu phat hién mét, chay, héng héa dcm da
1ap hogc chua 18p phai 1ap bao cao vé viéc mét, chay, hong va théng bio véi co
quan thué quan 1y trye tiép (mau s6 3.8 Phy luc 3 ban hanh kém theo Théng tur nay)
chim nhét khong qua nam (05) ngay ké tir ngdy xay ra viéc mét, chdy, hong hoa
don. Trudong hop ngay cu01 cing (ngdy thtt 05) tring véi ngly nghi theo quy dinh
ctia phép ludt thi ngay cudi cling ciia thdi han duge tinh 13 ngdy tiép theo clia ngay
nghi d6.

2. Truong hop khi ban hang héa, dich vu ngucn ban da 1ap hoa don theo dung
quy dinh nhung sau d6 ngudi ban hodc ngu:cn mua 1dm mét, chay, héng lién 2 héa
don ban gbc d4 14p thi ngudi ban va ngudi mua 18p bién ban ghi nhén sy viéc, trong
bién ban ghi rd lién 1 clia héa don ngudi ban hang khai, ndp thué trong théng nao,
ky va ghi r3 ho tén clia ngudi dai dién theo phép lujt (ho#ic ngudi duge Gy quyén),
déng déu (néu c6) trén bién ban va ngudi ban sao chyp li€n 1 cia héa don, ky xéc
nhan clia ngudi dai dién theo phép luat va déng diu trén ban sao héa don dé giao
cho ngudi mua. Ngudi mua dugc st dung héa don béan sao c6 ky xac nhdn, déng
dAu (neu cd) cia ngudi ban kém theo bién ban vé viéc mét, chay, hong lién 2 héa
don dé 1am chimg tur ké todn va ké khai thue Ngudi ban va ngudi mua phai chlu
trach nhiém v& tinh chinh x4c ctia viéc mét, chdy, hong hod don.

31



Trudng hop mét, chay, héng hoa don lién 2 d3 sir dung c6 1ién quan dén bén
thir ba (v1 du: bén thir ba 13 bén van chuyén hang hodc bén chuyen hoa don) thi cin
c’r vao viéc bén thir ba do nguorl ban hodc ngudi mua thué dé x4c dinh trach nhiém
va xi phat nguoi ban hodc nguoi mua theo quy dinh.

Pidu 25. Sir dung ho4 don cia ngwdi mua hang

1. Ngudi mua dugce sir dung héa don hop phip theo quy dinh phap luat dé
chung mirh quyén sir dung, quyén s¢ hitu hang héa, dich vu; hudéng ché d6 khuyén
mai, ché d6 hau mai, x4 s6 hoic dugc bdi thudng thiét hai theo quy dinh ctia phéap
luat; dugc ding dé hach toan ké toan hoat dong mua hang héa, _dich vu theo quy
dinh cia phap lust vé ké toan; ké khai cac loai thué; ding ky quyén sir dung, quyén
s& hitu v dé ké khai thanh todn vén ngén sich nha nudc theo céc quy dinh cia
phép luét.

2. Héa don dugc sir dung trong cac trudng hop tai khoan 1 phai 1a:

- Héa don mua hang hod, dich vu ban goc lién 2 (lién g1ao khach hang), trir
cac trudng hop néu tai khodn 1 Dleu 4 va Didu 24 Thong tu nay.

- Hoa don ghi day dﬁ cac chi tiéu, ni dung theo quy dinh va phai nguyén -
ven. ‘ : ,

- §6 liéu, chir v1et danh may hodc in trén hoa don phai rd rang, day du, chinh
xéc theo diing quy dinh, khong bi tdy x0a, sira chita.

- Hba don khéng thudc céc truong hop néu tai Diéu 22 va Piéu 23 Théng tu
nay. :

Chu’u’ng v

QUYEN VA NGHIA VU CUA CAC TO CHUC, CA NHAN TRONG QUAN
LY, SUDUNG HOA PON

Ditu 26. Quyén va nghia vu ciia td chirc, h, ci nhin ban hz‘ing hoéa, dich
vu ‘ ‘
1. T4 chirc, hd, c4 nhan ban hang héa, dich vu cé quyén:

a) Tao héa don tur in, hoa don dit in de s dung néu d4p tmg du cac didu kién
theo huéng din tai Thong tu niy;

b) Mua hoé don do Cyc Thué phat hanh néu thudc ddi tuong dirgc mua héa
don theo hudng dan tai Thong tu nay;

¢) St dung hoa don hgp phap dé phuc vu cho cac hoat dong kinh doanh;
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d) Tir chdi cung cap céc sb liéu v& in, phat hanh, sir dung hoa don cho céc to
chirc, c4 nhin khdng co6 thidm quyén theo quy dinh ctia phap luit;

&) Khiéu kién céc t6 chirc, ¢4 nhan c6 hanh vi xAm pham cac quyén tao, phat
hanh va st dung hoa don hgp phap.

| i

2. T4 chirc, c4 nhén ban hang héa, dich vu cb nghia vu: : .
. ’ ’ |
a) Quan Iy c4c hoat dong tao héa don theo hudng dan tai Thong tu nay; |

]
b) Ky hop ddng dat in hoa don v6i céc t6 chirc nhén in c¢6 da didu kién
“hudng dan tai khoan 4 Bleu 8 Thong tu nay trong truong hop dit in héa don ky
hop ddng mua phan mém ty in hod dorn véi cac t chirc cung Umg phin mém du
diéu kién huong dan tai khoén 3 Piéu 6 Théng tu ndy trong truong hop st dung
hoa don tu in; . e

c) Léap va gt Tnong bao phat hanh héa don theo quy dinh; {

d) Lap va glao héa don khi ban hang hoa dich vu cho khach hang, trir truorng
hop khong bét budc phai 14p hoa don theo hudng din tai Théng tur ndy; ;

1

@) Thuong xuyén tr klem tra viéc sur dung hoa don, kip thoi ngén ngura cac

- biéu hién vi pham; . . . o : T

|
e) Bao cao tinh hinh str dung héa don cho co quan thué quan 1y tryc tiép theo
huéng dan tai Diéu 27 Thong tu nay. , i

Dieu 27. Béo cao tinh hinh sir dung hoa don

Hang quy, t5 chirc, ho, ca nhan ban hang hoa, dich vy (trir d6i twong duorc co
quan thué cap hoa don) c6 trach nhiém nfp Béo cdo tinh hinh sir dung hoé don cho
co quan thué quan 1y truc tiép, ké ca truong hop trong ky khéng str dyng héa don.
Béo céo tinh hinh sir dung hoa don'Quy I nfp chim nhit 13 ngdy 30/4; quy I ndp
cham nhét 14 ngay 30/7, quy III ndp chém nhét 1 ngay 30/10 va quy IV ndp chém
nhét 13 ngay 30/01 ctia ndm sau (méu s6 3.9 Phu luc 3 ban hanh kém theo Thong tu
ndy). Trudng hop trong ky khong sir dung héa don, tai Béo céo tinh hinh sir dung -
héa don ghi s6 hrgng héa don sir dung bang khong (=0) |

‘Riéng doanh nghiép méi thanh 18p, doanh nghiép str dung héa don tu in, dit
in c6 hanh vi vi pham khéng dugc st dung héa don ty in, dit in, doanh nghiép
thugc loai riii ro cao vé thué thudc dién mua hoa don ctia co quan thué theo hudng
dan tai Piéu 11 Théng tu nay thuc hién ndp Béo cdo tinh hinh st dung héa don
theo thang. . , !

' |

Thoi han nép Béo cdo tinh hinh st dung héa don theo thing chim nhét 1a

ngay 20 cla thang tiép theo. Viéc ndp Béo céo tinh hinh sit dung héa don theo

33



thang duoc thuc hién trong thoi gian 12 thang ké tir ngay thanh 14p hoic k& tir ngay
chuyen sang dién mua héa don cia co quan thué. Hét thoi han trén, co quan thué
kidm tra viéc béo cdo tinh hinh sir dung ho4 don va tinh hinh ké khai, ndp thué dé
théng bao doanh nghlep chuyén sang Béo co tinh hinh st dyng héa don theo quy
Truong hop chua c6 thong bao cua co quan thué, doanh nghiép tiép tuc bo céo
tinh hinh sir dung héa don theo thang.

T chirc, hd, c4 nhan ban hang ho4, dich vu ¢6 trach nhiém ndp bao cdo tinh

“hinh sir dung hod don khi chia, tach, sap nhép, giai thé, pha san, chuyén d6i s& hiru;

giao, bén, khoan, cho thué doanh nghlep nha nudc cung v6i thoi han ndp héd so
quyét todn thué.

Truo'ng hop tb chirc, ho, ca nhan chuyen dia diém kinh doanh dén dia ban
khac dia ban co quan thuaﬁang quarLly trre tiép thi phai nop béo cdo tinh hinh st -
dung hoa don véi co quan thué noi chuyen di.

Hba don thu cude dich vu vién thong, héa don tién dién, hoa don tién nude,

héa don thu phi dich vy cta cac ngan hang, vé vén tai hanh khach-cia cac don vi

van tai, cic loai tem, vé, thé va mot sO truong hop khac theo huong din ctia Bd Tai

chinh khéng phai bao cao dén timg sb hoa don ma béo céo theo s6 lrgng (tong s6)

hoa don. Co s¢ kinh doanh phéi hoan toan chiu trach nhiém tru6e phép ludt ve tinh

_chinh xéc cua s6 luong hoé don con ton déu ky, téng sb d4 str dung, tong s6 x04 bo,
‘mét, huy va phdi dam bao cung cap duoc s6 liéu hod don chi tiét (tir sb.. .dén s6)

khi co quan thué yeu_cau

Pitu 28. Liru trit, bio quin hoa don

1. Ho4 don tu in chwa l4p dugc luu trir trong hé thong may tinh theo ché d6
bao mat’ thong tin.

2. Hoa don dat in chua 18p dugc luu trit, bdo quan trong kho theo ché c'Io huu
trit bao quan ching tir c6 gia.

3. Hoé don d4 18p trong céc don vi ké toan duoc huu trit theo*quy dinh luu
trit, bao quan chimg tir ké toan.

4. Hoé don d3 1ap trong céc td chirc, hg, c4 nhan khong phai 13 don vi ké toan
duoc Iuu trit va bdo quan nhu tai san riéng cla t6 chirc, ho, ¢4 nhén do.

Pidu 29. Hiy hoa don
1. Hba don dugc xac dinh da hay

- Héa don in thi; in sai, in tring, in thira, in hdng; cac ban phim, ban kém va
céc cbng cu ¢ tinh nang tu:ong tu trong vi€c tao héa don dit in duge xac dinh da
hity xong khi khéng con nguyén dang cuia bét ky mét t& hoa don nao hoic khong

34



] lai duroc hoa don da méat. 1

clia phap luat vé ke todn.

con chit trén t& hoa don dé c6 thé 1ép ghép, sao chup hoéc kh01 phuc la1 theo
nguyén ban. '

- Hod don ty in dugc xac dinh d4 hiy xong néu phdn mém tao hos don du:crc
can thiép dé khong thé iép tuc tao ra hoa don.

2. Céc trudng hop hiy héa don @
a) Ho4 don dat in bi in sai, in trung, in thira phai dugc hiy trude khi thanh| ly
hop dong dat in hod don.

b) Tb chirc, hd, ¢4 nhan c6 hoa don khong tiép tuc st dung phai thuc h1en
huy hoé don. Théi han huy hoé don chiam nht 14 ba muoi (30) ngay, k& tir ngay
théng béo véi co quan thué. Trudng hop co quan thué da thong bao hoa don hét gia
tri st dung (trir trudng hop thong béo do thuc hién bién phép cudng ché ng thué),
td chirc, hd, ca nhan phai hily héa don, thoi han huy ho4 don cham nhét 13 muoi
(10) ngay ké tir ngay CO quan thué théng bao hét gia tri sir dung hogc tir ngay tlm

|
!

c¢) Cdc loai hoa don d& lép clia cac don vi ké toén dugc hiy theo quy dmh

I
!

- d) Céc loai hod don chua lap nhung 13 vt chu’ng cua cac vy 4n thi khong huy -

Ama duge xit ly theo quy dinh ctia phap luét. |

i

3. Hay hoa don ctia td chirc, ho, c4 nhan kinh doanh

[

a) T6 chirc, hd, ca nhan kinh doanh phai 14p Bang kiém ké hod don cén hﬁy‘

b) T chirc kinh doanh phai thanh lap Hoi donghuy hoa don. Hoi dong huy
hoa don phai c6 dai dién 1anh dao, dai dién bd phan ké toan cta td chire. 1

'H0, ca nhén kinh doanh khong phai thanh 13p Hoi dong khi hity ho4 don. :

c¢) Cac thanh vién Hoi dbng huy hoa don phai ky vao bién ban hiy héa don
va chiu trich nhiém trudc phap ludt néu co sai sot. :

|

d) H6 so hitly hoa don gdm: ‘ i
' ’ 1

- Quyét dinh thanh 1dp Héi ddng hily hod don, trlr trudng hop ho, ca nhén

kinh doanh; o ' |

|
I

- Bang k1em ké hoa don cin huy gh1 chi tiét:  tén hoa don, ky hiéu mau so hoa |
don, ky hiéu hoa don, s6 lugng hoéa don hiy (tir sb... dén sb... hoic ké chi tiét tung
s6 hoé don néu s6 hod don cin huy khéng lién tuc); :
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- Bién béan huy hoa don;

- Thong bao két qué hiy hoa don pha1 c6 ndi dung: loai, ky hiéu, sb lwong
hoéa don huy tir s... dén sb, Iy do hity, ngdy gid huty, phuong phap hiy (mAu sb
3.11 Phy lyc 3 ban hanh kém theo Thong tu nay).

H) so hiy héa don dugc luu tai tb chirc, ho, c4 nhan kinh doanh str dung héa
don. Riéng Thong bao két qua hiy hoa don dugc 1ap thanh hai (02) ban, mdt ban
Iuu, mdt ban giri dén co quan thué quan 1y truc tiép cham nhét khéng qua nim (05)
ngay ké tir ngdy thwc hién huy hod don.

4. Hﬁy ho4 don ctia co-quan thué

Co quan thué thuc hién hiy hoa don do Cuc thué dat in @3 thong bao phat
“hanh chua ban hojc chua cAp nhung khéng tiép tuc su' dung. ‘

Tbng cuc Thué cb trach nhiém quy dinh quy trinh huy hoé don do Cuyc thué
dat in. o

Chuwong V
KIEM TRA, THANH TRA VE HOA PON

--Didu 30. Kiém tra viéc in, phat hanh, quén 1y, sir dung hoa don
1. Kiém tra tai tru sé co quan thué

a) Co quan thué thuc hién kiém tra viéc in, phét hanh, quan ly, stf dung héa
don trén bao cdo tinh hinh st dung héa don ctia cac td chirc, h, ¢4 nhén.

b) Trudong hop co quan thué qua kidm tra phat hién ¢6 diu hidu vi pham,
trong thoi hannam (05) ngay lam viée ké tir ngay phaét hién, co quan thué cé vin
ban yéu clu td chirc; hd, c4 nhan bédo céo giéi trinh.

2. Kiém tra hoa don tai tru s& cla t8 chirc, h, c4 nhén st dung hda don

a) Trucmg hop td chirc, hd, ca nhan khéng giai trinh hogc giéi trinh khéng
thoa déng, co quan thué ban hanh quyét dinh kiém tra hoa don tai tru s& cia tb
chtrc, ca nhan

b) Noi dung kiém tra ho4 don dugc quy, dinh cu thé trong quyet dinh k1em tra
tai tru s& hodc diém béan hang ctia don vi gém: cin cir phép ly dé kiém tra; dbi
tugng kiém tra; ndi dung, pham vi kiém tra; thoi gian t1en hanh kiém tra; truéng
doan kiém tra va céc thanh vién cia doan klem tra; quyén han va trach nhiém cia
doan kiém tra va d6i twong kiém tra.
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¢) Thu trudng co quan thué quan ly truc tlep t6 chirc, hd, c4 nhéan ra quyet
dinh kiém tra va chju trach nhiém vé quyét dinh kiém tra.

d) Cham nhét 13 nim (05) ngay lam vigc ké tir ngdy ky quyét dinh, quyet
dinh kiém tra hod don tai tru s& cta td chiic, hg, ca nhén phai dugc giii cho to chuc,
hd, ca nhan. Trong thoi gian ba (03) ngay lam vige ké tir ngdy nhan duoc quyet
dinh kiém tra hoa don hogc trudc thoi diém tién hanh kidm tra hoa don tai tru s& 6
chirc, hg, c4 nhan; néu tb chirc, ho, c4 nhan chimg minh dugc viée 1ép, phét hanh,
sir dung hoa don dling quy dinh thi Thi trudng co quan thué ra quyét dinh bai bo
quyét dinh kiém tra hod don. . o

|

d) Viée kiém tra phai duge tién hanh trong thoi han mudi (10) ngay 1am viée
ké tir ngdy co quan thué ban hanh quyét dinh kiém tra. Trudng hop khi nhén duge
quyet dmh kiém tra hod don, t chirc, hd, c4 nhan d& nghi hoan thoi gian tién hanh
kiém tra thi phai ¢4 van bén giri co quan thué néu 15 1y do va thoi glan ho#n d8 co
quan thué xem xét quyet dinh. Trong thoi han nim (05) ngay 1am viéc k& tir ngay
nhin dugc vin ban dé nghi hoén thoi gian kiém tra, co quan thué thong béo cho t6
chitc, hg, c4 nhan biét vé viéc chip nhén hay khong chip nhén vé& viéc hon thoi
~ gian kiém tra. , : ;

Thoi gian kiém tra hod don tai tru s, cta hang cua t6 chirc, hd, c4 nhan
khéng qua ndm (05) ngay lam viéc ke tir ngay bat dhu kiém tra. Trong truong hop
© cén thiét Thi truéng co quan thué cé thé gia han thoi’ gian kiém tra mot 14n, tho*1'
gian gia han khéng qué nam (05) ngdy lam viéc.

Trong. thou han nim (05) ngay lam viéc ké tir ngay két thic kiém tra doan |
klem tra phai 14p Blen ban kiém tra.

Té chirc, hg, ca nhén bi kiém tra dugc quyén nh4n bién ban kidm tra hoa
don, yéu cau giai thich ndi dung Blen ban kiém tra va bao luu y klen trong Blen .
ban kiém tra (néu co).

) Xir Iy két qua kiém tra - |

- Cham nhét nim (05) ngay 13m viéc ké tir ngay ky Bién ban kidm tra voi tb
chire, ca nhén bj kiém tra, trudng doan kidm tra phéi bdo c4o ngudi ra quyét dmh
kiém tra vé két qua kiém tra. Trudng hop phat sinh hanh vi vi pham phai xir phat vi
pham hanh chinh thi trong thdi han khoéng qua muoi (10) ngay lam vigc ké tir ngy
ky bién ban, Thu truong co quan thué phai ra quyét dinh x& phat vi pham hanh
chinh. T chirc, ho, ca nhan bj kiém tra cé nghia vu chip hanh quyet dinh x1r Iy ket
qua kiém tra .

- Trudng hop qua klem tra phat hién hanh vi vi pham vé quan Iy, st dung
héa don din dn phai xir ly vé thué thi tuy theo tinh chit, mic d6 vi pham ma co
quan thué ban hanh quyét dinh kiém tra, thanh tra v& thué theo quy dinh ctia Luft
Quaén ly thué, Luat Thanh tra va quy trinh kiém tra, thanh tra vé thué.
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Pidu 31. Thanh tra vé hoa don

Viée thanh tra v& hod don dugc két hop véi viéc thanh tra chip hanh ‘phap
lut thud tai tru s& ngudi ndp thué.

 Chuong VI
TO CHUC THU'C HIEN

" Pidu 32. Hiéu lyc thi hanh

1. Thong tu ndy co6 hiéu lyc thi hanh tlr ngay 01 thang 6 nam 2014. Bii bo
Théng t s0 64/2013/TT-BTC ngay 15/5/2013 cua B6 Tai chinh hudng dan thi
hanh Nghi dinh s6 51/2010/ND-CP ngay 14/5/2010 ca Chinh 1 phi quy dinh v& héa
don ban hang héa, cung tng dich vu. Cac ndi dung hudng din vé hoa don tai cac
vin béan trude day trai voi Thong tu nay déu bai bo. Cac vin ban huéng din khic
vé hoa don khong trai vai Thong tu nay van con hidu lyc thi hanh.

2. Cac doanh nghiép, t6 chirc kinh doanh dang sir dyng héa don tu in, héa
don d3t in trede ngay Thong tu ndy c6 hiéu luc thi hanh néu khong thude déi tuong
chuyén sang mua héa don clia co quan thué tir ngay Thong tu ndy c6 hiéu luc thi
hanh th1 van thuoc d6i tuong duogce tao héa don ty in, héa don dat in. '

.. Dbivéihoadon dit in, tr in doanh nghiép, t6 chire kinh deanh d4 thyc hién -
Thong béo phat hanh theo hudng din tai Thong tu sb 153/2010/TT-BTC ngay
28/9/2010, Thong tu s6 64/2013/TT-BTC ngay 15/5/2013 cta B3 Tai chinh thi
duge tiép tuc st dung.

-~

3. Tir ngay 1/6/2014, co quan thué khong tiép nhan Thong bao phat hanh hoa
don xuét khiu.

Truong horp c4c doanh nghiép, tb chirc kinh doanh chua sir dung hét céc sb
héa don xuat khiu d3 dit in va thuc hién Thong béo phéit hanh theo huéng dén tai
. Théng tu s6 153/2010/TT-BTC ngay 28/9/2010 Théng tu 5O 64/2013/TT-BTC
ngay 15/5/2013 cua B§ Tai chinh va van c6 nhu cau tiép tyc sir dung thi déng ky sb
lugng héa don xuéit khiu con ton va giri dén co quan thué quén Iy truc tiép cham
nhét 13 ngay 31/7/2014 (Mau s6 3.12 Phy lyc 3 ban hanh kém theo Thong tu nay).
Tl ngay 01/8/2014, cac s0 héa don xuét khau con tn da dang ky theo quy dinh tai
Khoan nay dugc tiép tuc sir dung. Cac sb héa don xuét khdu chua ding ky hoic
dang ky sau ngay 31/7/2014 khong c6 gié tri sir dyung. Doanh nghiép thyc hién huy
ho4 don xuét khiu theo huéng din tai Pidu 29 Thong tu nay va sir dung héa don
GTGT, héa don ban hang cho hoat dong xuét khiu hang héa, cung ung dich vu ra
nudc ngoai theo huéng déan tai Thong tu ndy.

4. Thong tu nay gom 5 Phu luc, cac phu luc tir phu lyc 1 dén phu luc 4 ¢6
t1nh bét budc, phu luc 5 ¢6 tinh chét tham khao (khong bat budc).
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Pitu 33. Tréch nhiém thi hanh

1. Co quan thué cic cipcé trach nhiém phf) bién, hudng dan céc td chire, hd,
c4 nhén kinh doanh, khéng kinh doanh va ngudi mua hing hoa, dich vy thyc hién
theo ndi dung Thong tu ndy, kidm tra va xit Iy céc vi pham cta td chire, ho, c4 nhan
str dung hod don.

2. Tb chic, hd, ¢4 nhan c6 hoat dong lién quan dén viéc in, phét hanh vas
dung hoa don thue hién ddy du cac huéng din tai Thong tur ndy. ;

Trong qua trinh thyc hién néu c6 vudng méc, dd nghi céc tb chirc, c4 nhan
phan 4nh kip thoi v& B6 Tai chinh dé nghlen cuiu giai quyet /. [@/

Noi nhin:sr | KT.BQ TRUGNG |
- Vin phong Trung wvong va cic Ban ciia Dang; = THU TRUONG

- Thit twéng, cic Phé Thi tuéng Chinh phii; v 1 Ty

- Vin phbng Tdng bf thu, Chi tich nudc, Quoc hoi;

- Hoi dong dan toc va cac Uy ban cia Quéc hai;

- Cac Bg, €O quan ngang BQ, co quan thudc Chinh pha;
- Vién Kiém sat nhan dén t6i cao;

- Toa 4n nhén dan t6i cao;

- Kiém to4n nha nuéc;

- UBTW Mt trén T4 qubc Viét Nam; ’ SR

- ».-- ~'Viin phong Ban chi dao Trung uong vé phong chdng tham nhiing; . . . DO Hoang Allh Tuin
- Co quan Trung vong ctia cic Poan thé; _ |

- HDND, UBND, S¢ TC, Cuc thué, Cuc Hai quan céc tinh, TP tryc ‘
thude TW;

- Cong béo,

- Cuc Kiém tra vin ban (B6 Tu phap), .
- Website Chinh pht; !
- Céac don vi thude Bo; E .

- Website B§ Tai chinh; @ ]
- Liw: VT, TCT (VT, CS). A/ ' a

UBND TiNH ;Ao CAIL SAO Y BAN CHINH ‘;
VAN PHONG - | |
' Lao cai, ngayR4 thang 5 ndm 2014

S6: 4#52,/SY- VP UBND ’ ) ‘ |
' CHANH VAN PHONG !

Noinhén: '
- TT: UBND tinh;
- LD VP UBND tinh;
- UBND cé4c huyén, TP;
- C4c S&, nganh thudc tinh;
- Lwu: VT, TH, TM. 1.,

Pham Toan Thing
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Phu luc1
HUONG DAN KY HIEU VA GHI THONG TIN BAT BUQC TREN HOA BO'N
(Ban hanh kém theo T hong tw s6 39/2014/TT-BTC |
ngay 31 thdng 3 nam 2014 ciia By Tai chznh) I

]

1.1. Tén logi hoa don: Gom: Hoa don gid tri gia tang, Hoa don ban hang,
Phiéu xuét kho kiém vén chuyen ndi bd; Phidu xuét kho hang guri ban dai ly; tem;
vé; thé. |

1.2. Ky hiée miu sé hoa don (miu hoa domn): ky hiéu mAu sb hoa don cé 1
ky tu ' ‘
2ky tu dau thé hi¢n loai ho4 don i
Téi da 4 ky tu tiép theo thé hlen tén hoa don !
01 ky tur tlep theo thé hién sb lién cua hoa don :
01 ky tur tiép theo 13 “/” @8 phan blet sd lién v6i s6 thir tu ciia miu trong

1

i

|

mét loai hoa don.

o 03 ky tur tiép theo la sb thr tur clia miu trong mot loai héa don.
Bang ky higu 6 ky tw dAu ctia mAu héa don:

Loai hoa don M3u sb
1- Ho4 don giA tri gia tang : | 01GTKT
2- Hoa don ban hang. o 02GTTT

| 3--Hda don ban hang (danh cho tb chuc ca nhén trong khu |~ 07KPTQ"
phi thué quan). .

4- Cac chimg tir duorc quén ly nhu héa don gdm:
+ Phiéu xuat kho kiém van chuyén hang héa ndi bd; 4 03XKNB
+ Phiéu xuét kho gui ban hang dai ly. 04HGDL

Vi du: Ky hiéu 01GTKT2/001 dugc hidu 1a: MAu thir nhit cta loai hda don
gia tri gia tdng 2 lién. ' |

So thir tu miu trong mot loai hoa don thay dbi khi ¢6 mot trong cac ti€u chi
trén mAu ho don da thong béo phat hanh thay d6i nhur: médt trong céc ndi dung bét
budc; kich thudc ctia hoa don; nhu cau sir dung hoa don dén timg bo phén st dung
nhim phuc vy cong tac quan ly... -

- Pbi vé6i tem vé, thé: Bt budc ghi 3 ky tu diu dé phan biét tem, vé, thé"
thuge logi héa don gi4 tri gia ting hay héa don ban hang. Cac thong tin con lai do
t6 chirc, c4 nhan ty quy dinh nhung khéng vuot qua 11 ky tu. i

Cu thé: : |

‘o Ky hiéu 01/: d6i véi tem, vé, thé thudc loai héa don GTGT
o Ky hiéu 02/: 61 véi tem, vé, thé thudc loai héa don ban hang

I

1.3. Ky hi€u hoa don: ky hiéu hoé don ¢6 6 ky tu dbi véi hod don cta cac j:é
chirc, c4 nhan tu in va djt in va 8 ky tu d6i v6i hoa don do Cyc Thué phathanh. |
|

o 2 ky tur ddu dé phén biét cac ky hi¢u héa don. /1

1
i
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Ky tu phén biét 1a hai chir cai trvong. 20 chit c4i in hoa éﬁa bang chir céi tiéng
ViétbaogomABCDEGHKLMNPQRSTUVXY

o 3ky tucudi cing thé hién nim tao hod don va hinh thirc hoa don.
Nam tao hod don dugc thé hién bang hai s§ cubi ciia nim;

Ky hiéu cia hinh thirc hod don: sir dung 3 ky hi¢u:
E: Hoa don dién tt,
T: Hoé don tur in,
P: Hoa don datin;
- Gifta hai phin dugc phén cach bing diu gach chéo (/)
Vidu:
AA/11E: trong d6 AA: la ky hi€u héa don; 11: héa don tao nam 2011; E: la ky
hiéu hda don dién tir;
ABA2T: trong d6 AB: 1a ky hiéu héa don; 12: hoa don tao ndm 2012; T: la ky
hiéu hda don ty in;
AA/13P: trong d6 AA: la ky hiéu hoa dcm 13 hoa don tao nam 2013; P: la ky
hn;uhoa don dat-in. ‘
Pé phian biét hoa don dit in cla cac.Cuc Thué va hoa don cua cac t6 chirc, c4
nhén, hoa don do Cuc Thué in, phat hanh thém 02 ky tur d4u ky hiéu (goi 12 ma hoé
don do Cyc Thué in, phét hanh).
. Vi du: Hoé don do Cuc thué Ha Nbéi in, phét hanh cé k}" hiéu nhu sau:
01AA/11P thé h1en Hoa dcm co ky hleu do Cuc Thué Ha Noi dat in, tao nam
2011;
03AB/12P thé hién Ho4 don c6 ky hiéu do Cyc Thué TP HCM dit in, tao niam
2012;
(Danh sach Ma héa don cua Cuc Thué cde tmh thanh phé truc thuée T rung
wong phat hanh theo Phu luc 2 kém theo Thong tw s6 39/2014/TT-BTC) .
1.4. S6 thir tw hoa don: ghi bang diy sb ty nhién lién tiép trong cling mot ky
hiéu ho4 don, bao goém 7 chif so.
1.5. Lién hoa dom: MJi s hoé don phéi c6 tir 2 lién tr& 1én va toi da khéng
qua 9 lién, trong do 2 lién bédt budc:
o Lién 1: Luu
o Lién 2: Giao cho ngudi mua
Céc lién tir lién thir 3 tré di dugce dit tén theo cong dung cu thé ma ngudi tao
hoé don quy dinh.
1.6. Tén, ma sé thué ciia tb chirc nhin in héa don, t6 chirc cung cip phan
mém ty-in hoa don: dit & phin dudi cing, chinh giita hoic bén canh cia t& héa
don./. st ' :
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Phuluc2

MA HOA DON CUA CUC THUE CAC TiNH, THANH PHO
TRUC THUQC TRUNG UONG PHAT HANH
(Ban hanh kém theo Thong tu s6 39/2014/TT-BTC
ngay 31 thding 3 ndm 2014 cia B Tai chinh)

Mi Tinh, thanh phd M3 Tiuh, thinh pho
01 |HaNbi 34 | Binh Thuan
02 | Hai Phong 35 | Viing Tau
03 | H6 Chi Minh 36 | Pong Nai
04 | PaNing 37 | Binh Duong
06 | Nam DPinh 38 | Binh Phuéc
07 | HaNam 39 | Tay Ninh -
08 | HaiDuong 40 | Quang Nam
09 | Hung Yén 41 | Binh Pinh
10 | Thai Binh 42 | Khanh Hoa
11 | Long An 43 | Quang Ngii
12 | Tién Giang 44 | Pht Yén

13 |BénTre 45 | Ninh Thuin
14 | Pong Thap 46 | Thai Nguyén
15 | Vinh Long 47 |BicKan

16 | An Giang 48 | Cao Bing
17 | Kién Giang 49 | Lang Son
18 | Can Tho 50 | Tuyén Quang
19 | BacLiéu 51 | Ha Giang
20 | CaMau 52 | Yén Béi

21 | Tra Vinh 53 | Lao Cai

22 | Séc Tring 54 |Hoa Binh
23 | Béic Ninh 55 |SonLa

24 | Bic Giang 56 |Dién Bién
25 | Vinh Phic 57 | Quang Ninh
26 | Phi Tho 58 |Lam Péng
27 | Ninh Binh 59 | GialLai

28 | Thanh Hoa 60 |Pik Lik
29 | Nghé An 61 Kon Tum
30 |HaTinh 62 | Lai Chau
31 | Quang Binh 63 | Hau Giang
32 | Quang Tri 64 | Pik Néng
33 | Thira Thién - Hué
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Phu luc 3
. CAC MAU HOA PON, BANG BIEU
(Ban hanh kém theo Thong tu sé 39/2014/TT-BTC
ngay 31 thdng 3 nam 2014 cua B¢ Tai chinh)

3.1. MAu Héa don Gia tri gia ting do Cuc Thué phat hanh

TEN CUC THUE:....ccrverrene M3u s6: 01GTKT3/001
HOA DON GIA TRI GIA TANG
Ky hiéu: 01AA/14P
Lién 1: Lwu S6: 0000001
. Ngay......... thang......... nam 20.....
DON Vi DAN RANE ....veceereeeeecceerrissssiessesiesessesssssasses s sss b e s e re s b s s b e sb s s bR s e SR e bbb nb b b be s e e aes
M SO THTE oo eeeeeeseesesesessessesseessessesssatasessasassnsasnsstssasssesesessssassssensarstesesssesssesensssasessesssessssserssrsoses
DA CHItuevviecrereririresereresesssesssssas e eseressase s e sessaessatue st sbshsas e as e e s e bbb SR SRS RR e b R SRR R AR bR SRR
DIBN thOGit...eu.veoreeeeeeeresererernrsssassnenmssssssssesssseses S8 131 KBOAN c...ee.voreeveeereeeveeesecesecaceenensssessssesessenssnssece
Ho 80 NZUNL MU BANG. .....coouierriecireriinisteissseressrsrei s assssssssssssstessssasesssasarssssssssmsmsss s sesssnssssssssensssasssnssnses
TBI QOT Virvrereecveerissesassessesssesasssssssssssssssnsssssssssssesesessasesessenssssssssssstsssessstasbassessetsssnsssesssssasasasessisassssssesssssessanss
VI SO thUR .o eeeeeeeeeeeeesesseeeeasersaesesseessresssanserrassesassesrnsssesessessabesessenesssseseetbssebesereasbashestassassssassasante
35 11 o 1Y AN OO OO OO SOOI OOSO
SO 12 KNOAN.......veeveervecrerreesaesssssaransssessssssssemsssssssssenss eeeeesmireaseresteseseasss et AR e Ra R st p s sen e seene s snaasenas
STT | Tén hang héa, dich vu Pon  vi| S6 lugng Don gia Thanh tién
tinh ’
1 |2 3 4 5 6=4x5
Congtiénhdng: e
Thué sudt GTGT............ %, Tien thué GTGT: ‘ eeeeeeeeerereeianeeins
TOng ¢dng tién thanh t0AN :.....cceeeveeriiiiiiirinieeieeriiiirree e e,
1 S6 1180 VIEt DANG Chlf:.u.voreveereeeerecescsisssissssssssesessesssasassanssanrssssass st ass b ssmssmss s asshss s asssaasi sssaasssassanss .
Ngudi mua hang Ngudi ban hang .
(Ky, ghi 16 ho, tén) . (Ky, d6ng dau, ghi r5 ho, tén)

(Cén kiém tra, ddi chiéu khi 1dp, giao, nhdn hod don)

(In tai Céng ty in......., M s6 thué........... ) o S
Ghi chi: ‘
-Lién 1: Luu

- Lién 2: Giao ngudi mua
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3.2. Miu Héa don bén hang do Cyc Thué phét hanh

TEN CUC THUEK.......conu..... ] ] . Mau s6: 02GTTT3/001
HOA DON BAN HANG

Ky hi€u: 03AA/14P
Lién 1: Luu - Seé 0000001

DO VI DAN ANG: ...ttt ettt s st n st et s e e e et madeeennnns
~ A A
M3 50 thu€:.....ccoonnuecrennrrierecrerecnnenen et et s A st et e e n et e e sba e e beneebenen hreeerresete e renaene

mAa = L4 - .
TEI QUM Vieeeereereerererensiinerecasseeeresessneesssesnseecsessenssassossnessnns reerensrnes rrevesreseeessasenneenne reeerreseesreseataressereneseneene
r r
Mi s0 thué:
450 thué:.....ccoueuveenene e eEeseeebieimesiheebes et ettt e e be e b e e e e A e s e te e e R st s s en s aar b et e R e st ee et s tse st nenaseaseseasaeaeaneenaaennn :
. 2
Piachi........... vereenaens tvrrrerrrereesanenan rererrereanresreesarene vereeresteetaetersseseaaeeenaraessrasesses eeteerseerstasesraressrressteesbanian -

r
,S.A - 7
1 S0 T8 KIOAM......eceevivieeerreeceriecntisreteseeseesestecessessaessesesenssesnsessesseseseassenressseeessessorssssssenseesesensennesss emreeseereresernenen v

| STT | Tén hang héa, dich vy Ponvitinh | S6 luon Don gia | Thanh tién

1 2 3 4. 5 6=4x5

Cong tién ban hang héa, diéh vu:

..............................

SO N VIEE DANG CHIE:evveoevereeeeecevecseeeeeoeceessseeseeeveeeeesesseeeeseseesssssesssssessssesseesssesssessseeeseseseseenefomee ’
Ngudi mua hang ) Ngubi ban hang
(KY, ghi 15 ho, tén) , ‘ (Ky, dong dau, ghi rd ho, t&n)
(Cén kiém tra, 36i chiéu khi ldp, giao, nhén hod don)
(In tai Cong ty in......., Ma s6 thué............ ) . : My

Ghi chi:

-Lién 1: Luu

- Lién 2: Giao ngudi mua
- -Lién3: ... '
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3.3. M4u Pon d nghi mua héa don

1. Té chu'c, c4 nhén dé nghj mua héa don:
1. Té n to chu'c, c4 nhin (Ghi theo ding ky thué):
3 B a chi tru s& chinh (Ghi theo ding ky thué):
4. Pia chi nhén thong bio thué (Ghi theo ding ky thué):
5.86 dién thoai lién hé:
+ C§ dinh:
+ Di dong:
6. Nglro’l dal dién theo phap ludt (Ghi theo dang ky thue)
7. Von ditu 18 (ghz theo s6 da gép diy):
8. S6 lrong lao dong:

CONG HOA XA HQI CHU NGHIA VIET NAM
Poclap - Tu do - Hanh phuc

......

---------

.................................................................................................

B e e R e 000 80e0s 04000000008 000000000e0sNesTIIRsPsITISIENRTIVIIOINTY

----------------------------------------------------------

...........................................................

................................................

........................................................................................
B e s oo s steenatssessacesos ettt eesacsnersiostord asrsetiotesr i otteecstnstersshitereteesessccsossonnronsosnevrdans
........................................................................................................

oooooooooooooooooooooooooooooooooooooooooooooo

-----------------------------------------------------------------------

..........................................................................................

9. Tén ngwdi mua héa don (Doi VGi h{ kinh doanh thi tén ngudi mua héa don la chi hj kinh

doanh trudng hop chit h 1y quyén cho ngudi khac thi phat kem gidy 1y quyén):
S6 CMND ngudi dl mua héa don:

-------------------------------------------

) II. S6 lwgng héa don, ching tir d& nghi mua:
Dé nghi co quan thué ban héa don, chimg tir 8 sit dung theo sb lugng va loai nhur sau:
Don v tinh: S6

---------
---------------------------------------------------------------------------

------------------------------------------------------------------------------------

. ‘ 4 h Y
T | nowdon, | T8 | o s Ren | e ey | oo | o % e
T | chémgti | ° treéc | dung | bé y | vone - ky miy

_ Té6i xin cam két:

P4 nghién ciru ky céc quy dinh trong Luat thué, Nghi dinh 51/2010/ND-CP cta Chinh
phu, Nghi dinh 04/2014/NB CP ciia Chinh pht va Thong tu sb 39/2014/TT-BTC cia B¢ Tai
- chinh huéng din v& héa don ban hing héa cung tmg dich vu.

Quan 1y va sir dung hoa don do co quan thué phét hanh ding quy dinh. Néu vi pham 6
chitc, c4 nhin xin hoan toan chiu trach nhiém trudc phap luit. :

Ghi chu: chii:
- Hp, cd nhdn kinh doanh khong cdn

dong ddu.

NGUOI PAI DIEN THEO PHAP LUAT

(Ky, déng déu va ghi vé ho, tén)

4
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3.4. Miu Pon dé nghj cip héa don 18

CONG HOA XA HOI CHU NGHIA VIET NAM
Poce ldp - Tw do - Hanh phiic

PON PE NGH] CAP HOA PON LE B

I. T4 chitc, c4 nhan d& nghi cip 1é héa d(rn

1. Tén tb chike, c4 nhén: ‘1

2. Dia chi: .

Sénha: ..... . bt aans Ngo (ngach, x6m) ............... e ; .
Duodng pho (thon)v......,.......... e e et st s et ra e rer sannete s e sebeaene ;
Phudng (x3)... e e
Quén (huyen) ...... Tmh (thanhpho)

3.S6 Quyet dinh thanh lap. b chu’c(neu c0): : 5

4. M s6 thué (neu CO) ettt s ae s

5. Tén ngum nhan héa don (Trwdng hop 1a ¢4 nhan thi tén ngwdi nhin héa don 1a
¢4 nhan d8 nghi cAP K62 @OMY:.....cc.ooerreeeceereeeeeeeeeeeeeeeeeeeeescess s eseeesseessrenes s e

6. 56 CMIND ngwdi di nhan héa Gom:............o.eenveeeeeeeererereeerressesseesrronn,
NEAY CAP: ot Noi capI

1L Doanhthu])‘hﬁt sinh tir hoat ddng ban hang ho4, cung @ng dich vu: }
- Tén hang hod, dich Vit....c.ccovevevrereecrcree, Leereereeae e nesreaesranns reeesersssenesenone
- Tén ngudi mua hang ho4, dich vu
- - Dia chi ngudi mua hang hod, dich Vit.......c.oceeuveeennne. et sre s anaas
- Ma sb thué ngudi mua hang hoa, dich N4 E— ettt st e b st e re bt es et s e neennes
- 88, ngay hop ddng mua bén hang hod, dich vi(néu c6):....vuuemeeemeneeerennn ..........
- Doanh thu phatsinh:.......ccoecevieerrrcrennee. et et e e e neste s e neseraaeanebans

La td chitc (c4 nhan) khong ¢6 dang ky kinh doanh, khong kinh doanh thuorng
xuyén, ching t6i da nghién ciru k¥ cic Luit thué, Nghi dinh 51/2010/ND-CP ctia Chinh
phu, Nghi dinh 04/2014/ND-CP cua Chinh pht va Théng tur $6 39/2014/TT-BTC cia Bo
Tai chinh huéng din v& héa don ban hang héa cung Gng dich vu.
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Chiing t6i xin cam két:

- Céc ke khai trén 12 hoan toan dung sur thét, néu khai sai hoic khong diy da thi co quan
thué ¢6 quyén tir choi cap hoé don.

- Quén ly hoa don do co quan Thué phét hanh ding quy dinh ciia Nha nuéc. Néu vi
pham chiing t6i xin hoan toan chiu trach nhiém truéc phap luét.

- NGUOI DAI DIEN THEO PHAP LUAT
Ky, ghi rd ho tén va dong dau (néu co)
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Miu: TBO1/AC
(Ban hanh kém theo Thongfzz
50 39/2014/TT-BTC ngay
31/3/2014 cia Bg Tai chinh)

3.5. Mau Théng bdo phat hanh héa don |
= |

CONG HOA XA HQI CHU NGHIA VIET NAM

Doc lap - Tw do - Hanh phic |

THONG BAO PHAT HANH HOA PON
(Danh cho 16 chikc, cd nhén kinh doanh diit in, ty in)

1. Tén do’n vi phat hanh hoa don ..................................................................................................
2. VIE S0 tHUEE....vecvnvvvecresecesesssiassessessssesessssssesssssssssesssssssssssseesssnesssssesesesssssssesessssssssmessssssesesacosesssens

3. Dia chi tru s& cbmh.. .......................... |

5. Cic loai hoa don phat hanh:

‘ Doanh Hop dong
Tén Ngay nghiép dat m/clmg
STT | loai Maiu K hid Sé Tir | Pén bftt in/Doanh cip phan
hoa sb y eu lwong | sb sd datu nghlep cung mém
don st cip phan
dung-|- mém
- | Tén | MST |S6 | Ngay
Héa - AA/NIT
don '
GTGT

6. Théng tin don vi chii quin (tnro’ng hop tb chirc, ci nhin dung héa don cia don vi chu
quan dit in, tw in):

=T8I AOM Vit s et st s et ea s a s sees ‘

W IVIA SO TRUE: oo e e eeeeeetemreenereeteneeseesemenseasenessasasaneaenenes ‘

7. Tén co' quan thué ti€p nhAn thONZ DAO:............oueeeeeeeeeeoeeeeeee oo eeseseeees s P
Ghi chii: T6 chitc, cd nhdn ty in héa don ... , NgaY........thdng........ndm........ |
ddt in hodc tr tao phan mém ti in hod don NGUUI PAI DIEN THEO PHAP LUAT |
dé sic dung khong ghi cgt Doanh nghiép (Ky, dong ddu va ghi ¥d ho tén)

in/Doanh. nghigp cung cdp phan mém. Tai A '
cét Hop dong dgt in/cung cap phdn mém, ; !
ghi theo 56 va ngay Quyét dznh in héa don !

dat in. _ ‘ Y% %
’ : S i

!
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3.6. MAu Thong bdo phat hanh héa don

Miu: TB02/AC
(Ban hanh kém theo Thong tw
56 39/2014/TT-BTC ngay
31/3/2014 cia B3 Tai chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiac

THONG BAO PHAT HANH HOA PON

(Danh cho Cuc Thué)
Lo CHOTRUE: ... oi et eeeeeeeeeeeeeeeeeeeeseeseeaseesseennnsssensnssrsressnranansnnnns
2. Dia ChI U SOu. ..o e s e e
3,86 I8N thOB:.c..c.vevevcve ittt
4. Cacloai-hod don dwge phat hanh:
Tén Ngay | Doanh Hop dong
loai Miu o ) Tie | Dén bat | nghiép in datin
| STT hoi | 6 Kyhieuw | rong |s6 |s6 d’%‘tu Tén |MST |S6 |Ngay
dom | B sir
dung
1 01AA/13P :
A
......... , NgAY........thang........ndm.........
CUC TRUONG

(Ky, déng ddu, ghi ré ho tén)
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Miu so: BCOVAC
(Ban hanh kém theo Thong tw
50 39/2014/TT-BTC ngay

. 5 . L 31/3/2014 cila BG Tai chinh)
3.7. Mau Bao cdo vé viéc nhan in/cung eap phan mém tw in hoa don .

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phiic

BAO CAO VE VIEC Zﬂbz HZ\GGZQ CAP PHAN MEM TU IN HOA PON

N@.: .o HAM ...

v

He: tb chire: teeeseeusseesssaennssesednneiennssnnrenesnssenntotesrenestinesannenansesesnontnnisnoensnneratastrnatetsareeennntenernresnaryeeetnnnesenneraeiseesenrertanasarers
-
Ma s6 thué: :
LR R R R L LRl R T R P TR YT TR RY
Pia chi:
1 ® wevesase I I I IO e o L R R R A L]

Don vi tinh: S6

To chie, ca nhan
diit in/sit dung phin mém tw Hop dong
STT in hoa don
Mi sb . | Dia %

thud Tén . So

" S6
lwong

" Ténhoa | Ky hiéu miuhéa | Ky hi¢u
don don hoa don

Ngay

-

(1) (2) (3) 4 (5) (6) 9] (8 9 (10) 1) (11) \g\
. ‘ evver ey BV eue e o HANG... .. ..M.,
NGUOI Pﬁ waz ,HEHO E“Eﬁu LUAT
(Ky, &e:.w ddu va ghi ro ho tén)

" Luu y: T6 chirc cung ing phdn mém tu in hod don khéng cdn bdo cdo cdc cot tir it thir (7) dén cot (11



Miu s6: BC21/AC
(Ban hanh kém theo Thong tu
56 39/2014/TT-BTC ngay
31/3/2014 cia Bé Tai chinh)

3.8. Miu Bio cio mit, chiy, hong héa don

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1dp - Tw do - Hanh phiic

, NEAY......... thang......... ndm 20......

---------

BAO CAO MAT, CHAY, HONG HOA DON

Tén to chirc, ca nhan Iam mit, chay, héng héa don:

Ma sé thué:
Pia chi: .
Ciin cir Bién ban mit, chiy, héng héa don.
Hobi...... gi0.on... ngay. thang 1T | | N , (t6 chirc, cd nhan) xay ra viée
_mfzt, chay, héng héa don nhw sau:
.| Tén loai x- %« | Kyhién | Tir | d@én |« Lién - o
STT | héadon | M2"80 | yoadon | sb | sb [°°'™™E | hgadon Ghi chii
1 2 3 4 s | 6 7 8 9
AA/14T Hoa don ban hang héa
dich vu dd sir dung
hogc chua sir dung (42
. phat hanh hodc chua
phét hanh)
Hoéa don mua hang héa,
dich vu
Ly do mét, chay, hOng RO QOM: ..c.u.eeceeeeevecrrensseesessssessssesssssssssssssssmssessesemssesssseesees

---------------------------------------------------------------------------------------------------------

Pon vi cam két: Viéc khai béo trén 13 ding su that, néu phat hién khai sai don vi xin
chiu trach nhi€ém trude phép luat.

Noi nhin:
- Co quan thué truc tiép quan ly

- Luu.

NGUO'I PAIDIEN THEO PHAP LUAT
- Ky dong dau va ghi rd ho tén

o
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-

Ha—. 3 a_:_,n (ca nhan):

3.9. MiAu Bso cio tinh hinh sir dung héa don

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

BAO CAO TINH HINH SU' DUNG HOA PON

4

Quy... :mﬁ.

L T T L T T L N Rt Lt T AP

DHA CRIL ottt s st saesa bRt e e e et e e e R et e bR et ere e eneneneasb et eben

Pon vi tinh: S6

Cam két bao céo tinh hinh sir dung héa don trén day la m:sm sy that, bo: sai, don S oEz hoan toan trach nhiém ﬂa

Nguwoi la ap biéu
(K, ghi 18 ho, tén)

ks SRS,

$6 tdn ddu ky, mua/phat hanh
n dau h”.w u..M.._“w P n 86 sir dung, xéa bé, mat, hiy trong ky
Ky (0| 86 muas Tén eudi ky
STT Tén loai K¥ hiéu higu - ww 84 phiit hanh Tong sb sir m::w, x6a
héadon | mAuhoddon | héa Tén dau ky trong ky b, mAt, hiiy
don 56 &
Tir [ Pén | Tir [ Pén | Tir | Dén Cén T | Dén | 86
sb am» s6 | sb 56 ) ong s6 | s6 | lwgng
1 2 3 4 5 6| 7 |8| 9 |10] 1 12 20 | 21 22
Mmﬂ%ﬁ 01GTKT3/001 | AA/13P | 200 | 1 [ 100 |10t ] 200 | 1 | 104 | 104 105 | 200 | 96
Hoa don 01GTGT3/001
bén hing
Phiéu 01XKNB3/001
XKKVCNB )
M

Gc phap luat.

veseeneeneny NEAY .. ... ..., thang.......... ndm...........

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi rd ho, tén va déng diu)
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3.10. Mfu Bang ké hoa don chuyén di

BANG KE HOA PON CHUA SUDUNG CUA TO CHUC,CANHAN
- CHUYEN DJA PIEM KINH DOANH KHAC DJA BAN CO QUAN THUE QUAN LY
(Dinh kém Bdo cdo tinh hinh st dung hod dom)

Miu: BKOI/AC

(Ban hanh kém theo Thong tu
56 39/2014/TT-BTC ngay
31/3/2014 ciia B3 Tai chinh)

n 1 r 1 4 A N
1. Tén t0 chitc, CA NRAN: .......eoeeeeeeeeceeceeceeccrcrc e careee s eresrrren e e seesanssanesannes
~ K R . . .
2. M SO LRUE: ..oeeoveeeeeeeecnrecreeeeiteeeessaeessaesrseessseessssaesesssanessesnsnesaessessasssneraseesssnessnes

3. Céc loai hoa don chira sir dung:

D R R Py L el

; . N o, oy sa X Kyhiéu | x L X £
STT ‘Tén loai hoa domn Ky hiéu mau hod don So lwgng | Tirso dén sb
1 Hoéa don gia tri gia ting 01GTKT2/001 AA/4T 160,000 1 100,000

NG

e

UOT PAI DIEN THEO PHAP LUAT

(KY, ghi rd ho tén,déng ddu)
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Miu: TBO3/AC
(Ban hinh kém theo Thong tw
58 39/2014/TT-BTC ngay
31/3/2014 cita B$ Téi chink)
3.11. MAu Thong b4o két qua hity héa don |
: |
: |
CONG HOA XA HQI CHU NGHIA VIETNAM j
Poc lap - Tw do - Hanh phic |
i
" THONG BAO KET QUA HUY HOA PON ;
' 1
G111 I £ PP 1
TN 18 CHEC, CA MIAD . .....oeceveee et eee s ss e sss s s eassss s s sessassesessressassassananes ‘
VI S0 HUE: ..o eeeeeeeeeeee e e et ee s eee ettt e ees s easesssesanasesbarannseenranseseenranns -

- . . ) 1‘
Piachit......cooovviiiniiiin. treeeerenaceentetnsetsenhansroeteatatnererettensteennacnanannereene |
Phwong phép hiy héa don:...................... ceeearensereraceneeaarniattosetasaedenstontrases ]

s HM T gileeeeeeees ngay......... thang......... nim......... , (td chike, ¢4 nhin) thong bio hiy héa
don ehwsau: =
- !
i Tén lOE.li hoéa XK ) K}” hiéu N K A K A
STT don Mau so héa don Tir so Dén so So lwong
1 2 3 4 5 (7] 7
i
Ngay......... thang...... ... nam.........
Ngwoi lap biéu ’ _ NGUOI DAI DIEN THEO PHAP LUAT
( Ky, ghi v ho tén) : (K3, ghi rd ho, tén va dong dau)

1
|
1
!
1
i
i
1

54



Miu so: BK02/AC

: (Ban hanh kém theo Thong tw
.. 56 39/2014/TT-BTC ngay
31/3/2014 ctia Bé Tai chinh)

3.12. MAu: Bang ké quyét tosn hoa don

_BANG KE CHI TIET HOA DON CUA TO CHUTC,
CA NHAN DEN THOI PIEM QUYET TOAN HOA PON
(Dinh kém bdo cdo tinh hinh si dyng hod don BC26/AC)

1. Tén tb chirc, c4 nhan: ......................... SO,
2. VI SO EHUE:.......oeoeecereceeeneecanneaeese e ssasesesessssessessnesesssssssnessssseseeessesesessnoses
3. Cac loai hoa dom chwra dwgce sit dung: ...........coeevevcenenn, eveameeenesereseneneneeesnn _
i c 1z A X KY hi¢un £ . X KX
STT Tgn logihoadon | 'Ky hi¢u mau ' hod don So lwgng | Tirso den‘so -
I HOA PON HET GIA TRI SUDUNG
1 | Hoé don gi tri gia 01GTKT2/001 [ AA/13T | 100,000 |1 100,000
ting ‘ i
T | HOA PON DANG KY TIEP TUC SUDUNG .
4. Co quan thué chuyén dén (trwong hop chuyén dia diém): .......ccovmereeeeeneene. :
e , NgAy......... thdng......’.;.ndm .........
NGUOI DAI DIEN THEO PHAP LUAT
(Ky, ghi 6 ho tén, dong dau) .
Ghi chu:

Dung cho cac trudng hop phai quyét toan thué
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Maiu: TB04/AC
(Ban hanh kém theo Thong tu
6 39/2014/TT-BTC ngdy
31/3/2014 cira B Tai chinh)

3.13. MAu Théng béo didu chinh théng tin héa don

' THONG BAO BIEU CHINH THONG TIN
) TAI THONG BAO PHAT HANH HOA PON
(Danh cho t6 chite, cd nhdn kinh doanh phdt hanh hoa don ddt in, ty in)

1. Tén don vi phat hanh hod don.............. st s e ense st

2. M S8 UG .o eesomesessesssessssseeeessessssse s sssss s |

|

3. Dia chi trin 86 chilh........oecoveeeeerrenrecemin e sesssn s ssaes ;

B DB HROR...vveveviees e rnessesssss s sssssss s sssss s ssssssssssssssssssss s sssssssssens |
Ngay........thang........ndm , (t0 chirc, ci nhin) @3 cé thong bio phat hanh ho4 ! |

don. Nay (t6 chikc, c4 nhin) ding ky théng tin thay d6i nhw sau: . |

STT Thong tin Thong tin ci Thong tin méi

thay doi

1
1

6. Théong tin don vi chi quin (trwdng hop td chitc, ¢4 nhan ding héa don ciia do’n vi
chii quén dit in, ty in): . |

=TI BOM VEzerrerereereerienenesseseasenssessasesssmsesesmsessesessnesessassstasassesssnesessasessesssesstiossrnsnsssssosssssacses ,
. . {
~ K £ . . i
S IMIA SO LIUE ... .o et ceree s e e et s s st s se s e ane s ae s e be s et s s s ee e e s esu b s e be e b bs b sesbss b e s ane
a £ 4ok A A . 1
7. Tén co quan thue tiep nhan thong bao:...........c.oviiinn,
1 i ]
|
b3 7 i
ey NG thang......... nam......... ;

NGUOI DAL DIEN THEO PHAP LUAT
(Ky, dong ddau va ghi ré ho tén)
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3.14. MAu: D2 nghi sir dung hoa don ty in/diit in

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

PE NGHI SU DUNG HOA PON ...
(tw in, dat in) -

Kinh giti: ....(Tén co quan thué quan Iy triec tiép)...................
Tén ngudi ndp thué: ......coerveereeenennns e eereeeereeserseseees
ME SO HUE: ..o eeeee s seesesseeessssseasesesesseses s s smess s es e eeeeees e eeene
Dia chi try s& chinh (Ghi theo diing kp thUé) .......eeevcoeeeeseeeseerreesrn. reereeeeressasseaaes
Dia chi nhan thong bio thué (Ghi theo ding k thitd).....eeweeeeeeerseeesrensvessresssessesesens
S6 dién thoai lién hé: . '
T T T A CO BN eeteeseeceenenenen s enestes s sse e s srss st
SRR T OO, e tniese s s nses et e s es s e
Ngudi dai dién theo phap lut (Ghi theo ding ki thué)....eeeeeeeeeeeeeeeeeeresrenses oo,

Nghé nghiép/ Linh vuc hoat @ong/Nganh nghé kinh doanh chinh;

Qua nghién ciru cic vin ban quy pham phép ludt quy dmh vé héa don; chiing t6i nhan
‘thy d4 d4p tng dy dit diéu kién dé duoc sir dung héa don ...... (f in/dgt in).
Chiing t5i d& nghi ... (t&n co quan thué quan 1y tryc tiép) chip thuan cho ching t6i sir
- dung héa héa don ...... (tr in/dit in). ' ‘
Chiing t6i cam két sir dung héa don ...... (fur in/dit in) theo ding quy dinh.
Néu vi pham, t4 chirc xin hoan toan chiu trdch nhiém trude phép luit./.
NGUOI NQP THUE hojic
DAI DIEN HOP PHAP CUA NGUOI NQP THUE
(K, ghi r6 ho tén; chizc vu va dong ddu (néu cd))
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Miu s6 TB 05/AC
(Ban hanh kém theo Théng tw
56 39/TT-BTC ngay 31/3/2014
cia Bé Tai chinh}

3.15. MAu: Thong bao vé viéc sit dung héa don tw in/dit in

TEN CO QUAN CAP TREN ~ CQONG HOA XA HQI CHU NGHIA VIET NAM |
TEN CO QUAN THUE RA Poclip - Tw de - Hanh phic T

' THONG BAO |
, |

S6: ..../TB-.........

\ THONG BAO
Ve viéc sir dung héa don tw in/dat in

|
|
|
ME SO ThUE: ...eoreiririnnetrrrnecse ittt ecsstessacsassnsseesseansessanses i

Dia chi nhan thong bao:.......cccccevrvimrrercrncvirrrnncrereeeeeee ‘

|
Céan ctr Nghi dinh s6 51/2010/ND-CP ngay 14 thang 5 ndm 2010 ctia Chinh pha va
_ Nghi dinh s6 04/2014/ND-CP ngay 17 thang 01 nim 2014 cta Chinh pht va céc vin ban
hudng dan thi hanh;
~ Sau khi xem xét vin ban d& nghj sir dung hoa don tyr in/djt in s6 ...... ngay ... thang...

nam... cla .....(tén nguoi ngp thue md s6 thué, dia chi), !

.(Tén co quan thué)............... thong bao: 1:
. Trudng hop cia .....(tén ngudi ngp thué)........ &t didu kién/khéng du didu kién duge

sir dung hoéa don ti in/dit in. Ly do: ‘
| |
e !
!

Néu c6 vudng méc, d& nghi ngudi ndp thué lién hé véi co quan thué.............. theo sb

dién thoair ...cevcvenvitinnnn. dia chi: ....ccocveeunene hodc ¢6 vin ban giri co quan Thué quan ly
trye tiép. ‘ ’ : |
.(Tén co quan thué) ......... . théng bao dé nguoi ndp thué duoc biét./. ' i

Noi nhn: THU TRUGNG CO QUAN THUE RA THONG BAO /7

- Nhu trén; ' - (Ky, ghi ro ho tén va dong dau) !
- Luu VT; ]



Miu s6: CK01/AC
(Ban héanh kém theo Thong tu
56 39/2014/TT-BTC ngay
31/3/2014 cia B Tai

' 3.16. MAu: Cam két

CONG HOA XA HQI CHU NGHIA VIET NAM
Pée lap - Tr do - Hanh phic

CAM KET
Kinh giri: ....(Tén co quan thué quan Iy tntc tzep) ......... e

TEN NG NOP THUE: «.coveeeeevereeeeeeeee s s sesassecasesasesssesasa et ssssassssssssssses
ME SEhu: ... e rernsenaees et saesr bbb s a s sansbaenen
Dia chi try s& chinth (Ghi theo dang kp thUb) ........eeveeseseeasssisesessessssssessessssssssssseses
Dia chi nhan thong béo thué (Ghi theo ding ky thU)........c.sivecmrecreeareessesmssssssssssens
S6 dién thoai lién hé: | :

RO X 111 RN et Ra s s et R s ARt RRe Rt
F DEAONEZ: ceveeerrrercnniinnceneetesnse b enaeanaees cerereee s a s esbesesannaes _
_Ngu(n dai dién theo phép luat (Ghz theo dang ky THUE) e evereveeeeesrnsererensessasesssnssssens

Nghé nghiép/ Linh vyc hoat dong/Nganh nghé kinh doanh chinh:

-----------------------------------------------------------------------------------------------------------------------------------

Chiing t6i cam két dja chi sin xuat kinh doanh thiec té phit hop véi gidy chzi*ng
nhin dang ky doanh nghiép hodc gidy phep dau te (gidy pkep hanh nghe) hoiic quyét
dmh thanh 13p ciia co quan c6 thim quyén. :

Viéc khai béo trén 13 ding sir that, néu phat hién sai don vi xin chiu trach nhiém trude phap

tugt..
Ngay .......thdng ......ndm ....... . /{“IV
NGUOI NQP THUE hoic

DAI DIEN HQP PHAP CUA NGUOI NQP THUE
(Ky, ghi rd ho tén; chirc vu va déng ddu (néu cc))

59



|
Phu luc 4 i

HUONG DAN LAP HOA DON BAN HANG HOA, ]

DICH VU BOI VOI MOT SO TRUONG HOP ;

(Ban hanh kém theo Thong tu s6 39/2014/TT-BTC ngay 31/3/2014 ciia B Tdi chink) |
|

1. Té chirc ndp thué gis tn gia ting theo phuong phép khu trir thué khl ban
hing hod, cung Umg dich vy phai sit dung hoa don GTGT. Khi 13p hoa don, tb chirc
phai ghi dy du, ding céc yéu td quy dinh trén hod don. Trén ho4 don GTGT phai ghi
13 gid ban chua ¢ thué GTGT, phu thu va phi tinh ngoai gid ban (néu cb), thué
GTGT, tdng gi4 thanh toan d4 c6 thué. J

T chire, c4 nhén thude d6i tuong nop thué gia tri gia ting theo phwong phéap
tinh truc tiép trén GTGT, phuong phap khoan khi ban hang hod, cung tmg dich vu
-phéi st dung hoé don bén hang. 1

T2 Trong méot sb trudng hop viée sir dung va ghi héa don, ching tir duoc thu'c

hién cu thé nhu sau: ;

2.1. T chirc ndp thué theo phuong phap khAu trir thue béan hang hod, dich vu.
thudc dbi tugng khong chiu thué GTGT, dbi tugng dwoc mién thué GTGT thi sir dung
héa don GTGT, trén hoa don GTGT chi ghl dong gla ban 1a g1a thanh toan, dong thue -
- -sufit, s6 thué GTGT khong ghi va gach bo. - - 1

Trudng hop & chic ndp thué theo phuong phap khéu trir thué nhung c6 hoat
dong kinh doanh vang, bac, d4 quy ndp thué GTGT theo phuong phap truc tiép thi str
dung héa don ban hang cho hoat dong kinh doanh vang, bac, da quy.

~ 2.2. Tb chirc xuét nhap khiu nop thué GTGT theo phuong phép khAu trir thue
nhén nhép khiu hang hoa uy thac cho céc co s& khac, khi tr3 hang co s& nhén uy thac
lap chimg tir nhu sau: :

Co s& nhan nhip khéu uy thac khi xuét tra ha‘mg nhép khiu uy thac, néu da n@p
thué GTGT & khau nhap khiu, co s& 14p hoa don GTGT @ co s& di uy thac nhép khiu
" 1am c#n ctr ké khai, khau trir thué GTGT diu vao ddi véi hang hoa uy thac nhap khéau.
Trudng hop co s¢ nhan nhip khdu uy thac chwa ndp thue GTGT ¢ khau nhép khiu,
khi xuét tra hang nhap khiu uy thic, co s& 14ap phiéu xuét kho kiém van chuyén néi bd
kém theo 1énh diéu dong ndi bd theo quy dinh 1am chimg tir luu théng hang hod trén
thi tru:orng Sau khi d3 ndp thué GTGT & khau nhap khu cho hang hoa nhap khiu uy
thac, co s& m&i 1ap hoa don theo quy dinh trén. l

Ho4 don GTGT xuft tra hang nhap khéu uy thic ghi: i

(a) Gi4 bén chua c6 thué GTGT bao gbm: gi4 tri hang hoa thuc t& nhap khau

theo gia CIF, thué nhp khiu, thue tiéu thu dic biét va cac khoan phéi nop theo ché do
quy dinh & khau nhép khiu (néu co) S

|
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(b) Thué suat thué GTGT va tién thué GTGT ghi theo sb thué da nop & khau
nhap khiu.

(c) Téng cong tién thanh toén (= a + b)

Co sd nhén nhép khiu uy thac 14p hoa don GTGT riéng dé thanh toan tién hoa
héng uy thac nhip khiu.

2.3. Khi xuft hang hoa dé vén chuyén dén cira khéu hay dén noi 1am thd tuc
xuét khéu, co sé sir dung Phiéu xuét kho kiém van chuyén ndi bd kém Lénh didu dong
ndi bg theo quy dinh 1am ching tir luu théng hang hoa trén thi trudng.

Trudng hop uy thic xubt khau hang hoa, khi xuht ‘hang giao cho co s& nhin uy
théc, co s& ¢6 hang hoé uy théc xut khéu st dung Phiéu xuét kho kiém vén chuyén
n6i bd kém theo Lénh didu ddng ndi bo. Khi hang hoa da thyc xuathhau ¢ xac nhén
cta co quan hai quan, cén cit vao cac chimg tir d6i chleu, xé4c nhin vé sb luong, gié tri
hang hoa thuc t€ xuét khdu ciia co sé- nhan uy thic xuit khu, co s& c6 hang hoa uy
thac xuét khiu 14p hod don GTGT de ké khai ndp thué, hoan thué GTGT hoic héa don
bén hang Co s& nhén uy théc xuét khiu sir dung héa don GTGT hodc héa don bén
hang d& xut cho khach hang nréc ngoai.

2.4. St dung hoa don, chimg tir ddi véi hang hod, dich vy khuyén mai, quang
c4o, hang miu, cho, biéu, tang va tiéu dung ndi by §01 véi t6 chirc ké khai, nop thué

- GTGT theo phuong phép khéu trir:

" a) D01 voi san pham hang héa, dich vu ding dé khuyén mai theo quy dinh cia
phap luit vé thuong mai thi phal 18p hod don, trén hoa don ghi tén va s6 luorng hang
hoa, ghi 13 1a hang khuyén mai, quang céo, hing miu va thuc hién theo huéng din cua
phap lujt vé thué GTGT. ~

) Pbi véi hang ho4, dich vu ding dé cho biu, ting, trao dbi, tra thay Ivong cho
ngudi lao dong va tiéu dung ndi bo thi phai 18p hoad don GTGT (hodc hoi don ban
hang), trén hoa den ghi ddy da céc chi tiéu va tinh thué GTGT nhu hoa don xuét ban
hang ho4, dich vu cho khéch hang

2.5. Hang hod, dich vu ap dung hinh-thirc chiét khiu thuong mai danh cho
khach hang thi trén hoa don GTGT ghi gia ban da chiét khéu thuvong mai danh cho
khach hang, thué GTGT, tdng gi4 thanh toan dé cé thué GTGT.

‘ Neu vige chiét khiu thwong mai cin cir vao sb lugng, doanh s6 hang hod, dich
vu thi sb tién chiét khiu ctia hang hoa dé ban dugc tinh diéu chinh trén- hoa don ban
hang hod, dich vu cta 14n mua cubi cing hodc ky tlep sau. Trucmg hop sb tién chiét
khiu duoi 14p khi két thiic chuong trinh (ky) chiét khiu hang ban thi dugc 1ap hod don
didu chinh kém bang ké céc sé hoa don cin didu chinh, sb tién, tién thud didu chmh
Cin cir vio hod don diéu chinh, bén ban va bén mua ké khai diéu chinh doanh s§ mua,
béan, thué diu ra, dAu vao. Y. 2
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2.6. T chitc kinh doanh k& khai, ndp thué GTGT theo phuong phép khéu trir
xuét didu chuyén hang ho4 cho céc co s& hach toan phy thude nhur céc chi nhanh, clra
hang & khéc dia phuong (tinh, thanh pho tryc thudc Trung wong) d& ban hodc xuft
didu chuyén gifra céc chi nhanh, don vi phy thugc v6i nhau; xuét hang hoda cho co s¢
nhin lam dai Iy ban ding gia, hudng hoa hdng, cin cit vao phuong thirc tb chirc kinh
doanh va hach toan ké toan, co s& c6 thé lya chon mot trong ha1 cach sir dung hoa dcm
chimg tir nhu sau:

a) Str dung hoa don GTGT dé lam cin cr thanh toan va ké khai nop thué GTGT
& tlmg don vi va timg khau doc 18p véi nhau; 1

b) Str dung Phiéu xuat kho kiém van chuyén ndi bd kém theo Lénh didu dong
ndi bo; St dung Phiéu xuit kho hang giri ban dai 1y theo quy dinh dbi véi hang hoa
xuét cho co & 1am dai ly kém theo Lénh diéu dong ndi bo. i '

- Co s¢ hach toan phu thudc, chi nhanh, clta hang, co s& nhinlam da1 ly ban hang
khi ban hang phai lap héa don theo quy dinh giao cho ngudi mua, dong thoi 13p Bang
ké hang hoba ban ra giri vé co 56 ¢6 hang hoa diu chuyén hoic co s& ¢6 hang ho4 giri
bén (goi chung 1a co so giao hang) @ co s& giao hang 1ap héa don GTGT cho hang
hoa thuc t& tidu thu giao cho co s¢ hach toan phu thudc, chi nhanh, ctra hang, co SO
nhén lam dai 1y ban hang. i

: .. Trudng hop co s6 co 50 luong va doanh s6 hang hod ban ra 16n, Bang ké co the
lap cho 05 ngay hay 10 ngay mot 14n. Truomg hop hang hoa ban ra c6 thué suét thué
GTGT khac nhau phai 14p bang ké riéng cho hang hoa ban ra theo tung nhém thué
suit.

Co s& hach toan phu thuoc, chi nhanh clra hang, co s nhin 1am dai ly ban hang
thuc hién ké khai ndp thué GTGT dbi voi sb hang xuét ban cho ngu0‘1 mua va dugc ke
khai; khiu trir thué GTGT diu vao theo héa don GTGT ciia co s& giao hang xuét cho.

Trudng hop cac don vi true thudc cta co s§ kinh doanh néng, 14m, thiy san da
ding ky, thuc hién ké khai ndp thué GTGT theo phuong phap khiu trir, c6 thu mua
hang hoéa la ndng, 1am, thily san d& diéu chuyén, xudt ban vé try s& chinh cta €0 80
kinh doanh thi khi diéu chuyén, xut ban, don vi tryc thudc st dung Phiéu xuft kho
~ kiém van chuyén noi bo, khong sit dung héa don GTGT.

2.7. Té chirc, c4 nhan 1am dai Iy thu mua hang héa theo cac hinh thirc khi tra )
hang hoéa cho co s& uy thac thu mua phai 13p héa don cho hang héa thu mua dai ly va -
hoa hdng duge hudng (néu co). |

2.8. Té chirc, c4 nhan mua hang ho4, ngudi ban di xuét hod don, ngudi mua da
nhan hang, nhung sau d6 ngudi mua phat hién hang hoé khéng dung quy cach, chét
luong phai tra lai toan bo hay mét phén hang ho4, khi xuét hang tr lai cho ngudi ban,
co s& phai 14p hoa don, trén hoa don ghi rd hang ho4 tra lai ngudi ban do khong dung .
quy cach, chét huong, tién thué GTGT (néu c6). /[4/
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Trudng horp ngudi mua 13 d6i tugng khong c6 hoa don, khi tra lai hang ho4, bén
mua va bén ban phai 14p bién ban ghi 13 loai hang hod, s6 wong, gié tri hang tra lai

theo gi4 khong c¢6 thué GTGT, tién thué GTGT theo hoa don ban hang (s§ ky hiéy,
ngay, thang ciia hoa don), Iy do tra hing va bén ban thu hdi hoa don d3 14p.

2.9. Tb chirc, c4 nhan xudt hang hoa ban luu ddng sir dung Phiéu xuét kho kiém
vén chuyén n6i bd kém theo Lénh diéu dong ndi bd theo quy dinh, khi ban hang co s¢
13p hoa don theo quy dinh. '

2.10. Co s& xdy dung c6 cong trinh xay dung, lip dit ma thoi gian thuc hién
dai, viéc thanh toén tién thuc hién theo tién d6 hoic theo khéi lugng cong viéc hoan
thanh ban giao, phai 14p hod don thanh toan khéi luong xay lép ban g1ao Hoéa don
GTGT phai ghi 18 doanh thu chua c6 thué va thué GTGT. Trudng hop cong trinh xdy
dung hoan thanh &4 18p héa don thanh toan gla tri cong trinh nhu'ng khi duyét quyét
toan gi4 tri cong trinh XDCB c6 didu chinh gia tri kh6i luong xay dyng phai thanh
toan th1 1ap héa don, chimg tir didu chinh gi4 trj cong trinh phai thanh toén.

2.11. Trudng hop t chirc, c4 nhin kinh doanh bt dOng san, xay dyng co s& ha
ting, x4y dung nha dé bén, chuyén nhuong c6 thuc hién thu tlen theo tién @6 thuc hién
du 4n hoic tién d6 thu tién ghi trong hop dong thi khi thu tién, td chirc, c4 nhéan phai
13p h6a don GTGT. Trén héa don ghi rd s0 t1en thu, gia dat duoc giam trur trong doanh
thu tinh thué GTGT, thué suét thué GTGT, s6 thué GTGT.

. 2.12. Té.chirc cho thué tai chinh cho thué tai san thudc dbi tuong chiu thue :
GTGT phai 1ap hoa don theo quy dinh.

Té chirc cho thué tai chinh cho thué tai san thudc di tuong chiu thué GTGT
phai c6 hoa don GTGT (601 voi tai san mua trong nudc) hoge chimg tr ndp thué
GTGT & khau nhap khiu (d01 voi tai san nhap khau); tng s tién thué GTGT ghi trén
ho4 don GTGT phai khép véi s6 tién thué GTGT ghi trén hod don GTGT (hoac ¢himg
tir ndp thué GTGT khau nhép khéu).

Céc trudong hop tai san mua @& cho thué khéng thudc ddi twong chiu thué
GTGT, khéng c6 hoa don GTGT hoic chimg tir ndp thué GTGT & khau nhap khu thi
khoéng duoc ghi thué GTGT trén ho4 don.

Viéc 1ap héa don nhu sau:

- Trudng hop tb chirc cho thué tai chinh chuyén giao toan b sb thué GTGT gh1
trén hoa don tai san mua cho thué tai chinh cho bén di thué tii chinh dugc k& khai
khéu trir mdt 1an thué GTGT du vao clia tii san cho thué tai chinh, tb chic cho thué
tai chinh 14p héa don cho bén di thué ¢ 1am cin ctt khiu trir thué GTGT dAu vao nhu
sau: ' :

Trén héa don GTGT thu tién 14n d4u ctia dich vu cho thué t3i chinh, t6 chirc cho
thué tai chinh ghi rd: thanh toan dich vu cho thué tai chinh va thué GTGT diu vao ciia
tai san cho thué tai chinh, dong tién hang ghi gi tri dich vu cho thué tai chinh (khéng A%~
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bao gom thué GTGT cua tai san), dong thué suét khong ghi va gach chéo, dong t1en
thué GTGT ghi ding sé thué GTGT dAu vao ciia tai san cho thué tai chinh. |

- Xir Iy 13p héa don khi hop ddng chdm dit trude thoi han: i

+ Thu hoi tai san cho thué tai chinh: Trudng hop td chirc cho thué tai chinh Va
bén di thué lya chon khéu trix toan bd sé thué GTGT ciia tai san cho thué, bén di thué
didu chinh thué GTGT d3 khéu trir tinh trén gié tri con lai chua c6 thué GTGT xéc
- dinh theo bién ban thu hdi tai san de chuyen giao cho t8 chirc cho thus tai chinh. Trén
h6a don GTGT ghi 15: xult tra tién thué GTGT cua tai san thu hdi; dong tién hang,
dong thué suét khong ghi va gach bo; dong tién thué ghi s6 tién thué GTGT tinh tren
gié tri con lai chua c6 thué GTGT x4c dinh theo bién ban thu hdi tai sén.

1

+ Bén tai san thu hdi: TS chirc cho thué tai chinh khi ban tai sén thu h01 pha1 lap
héa don GTGT theo quy dinh giao cho khach hang. : J

2.13. T§ chiic, ¢4 nhén c6 hoat dong mua, ban ngoa1 1€ phat-sinh & nuéc ngoa1
1ap Bang ké chi tiét doanh- 's6 mua bén theo timg loai ngoai t&. Co s& phai luu gitt cac -
chimg tir giao dich v6i bén mua, ban & nuéc ngoai theo ding phép ludt vé ké to4n. Cac
hoat d6ng mua, bén ngoai té phét sinh & trong nuedc phai 1ap hoa don theo quy dinh. '

2.14. T5 chirc, c4 nhin mua, ban vang, bac, d4 quy néu mua ciia ¢4 nhan khong 4

kinh doanh, khéng c6 hoa don thi 18p Bang ké hang hoa mua vao theo huong dan cua ‘

B6 Tai chinh-vé thué thu nhip doanh nghiép.

2.15. Hoé don, chimg tir d6i v6i tai san gbp von, tai san diéu chuyen duogc thuc
hién nhu sau:

a) Bén c6 tai sin gép von 13 c4 nhan, t§ chirc khong kinh doanh:

a.l. Trudng hop ca nhan t6 chirc khong kinh doanh c6 gép von bang tai sén vao
cdng ty trach nhiém hiru han, cong ty cb phén thi chufng tir 461 v6i tai san gbp vén 1a
bién ban chimg nhan gép von, bién ban giao nhin tai sin. : |

a.2. Trudng hop ca nhén ding tai sin thudc sé hitu clia minh, gi4 tri quyén sit
dung dit dé thanh 18p doanh nghiép tu nhan, vén phong ludt su thi khong phai lam thi
tuc chuyén quyén sé hiru t3i sin, chuyén quyén st dung dét cho doanh nghiép tunhan,
truong hop khong c6 chimg tir hop phép chung minh gié vbn cta tai san thi phai c6
van bén dinh gié tai san cla t chirc dmh gia theo quy dinh ciia phép ludt & 1am co sé&
hach todn gia trj tai san cb dinh. {

b) Bén c¢6 tai san gop vén, c6 tai san didu chuyen 1a b chutc, ca nhan kinh
doanh: 1

b.1. Tai san g6p vén vao doanh nghiép phai c6: bién ban gép vén san xudt kmh
doanh, hop dong lién doanh, lién két; bién ban dinh gid tai san-cta Hoi dbdng giao nhén
vdn gbp cha cac bén gop vbn (hoic van ban dinh gla cla to chie ¢6 ‘chirc ning dinh
gi4 theo quy dinh cuia phap ludt), kém theo bd ho so vé nguon gbe tai san. /h‘/

i
1
i
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b.2. Tai san dleu chuyen gilta cac don vj thanh vién hach toan phy thudc trong
t chirc, c4 nhén; tii san dleu chuyén khi chia, tach, hop nhét, sap nhap, chuyén dbi
loai hinh doanh nghiép thi t6 chic, ca nhén co tai san didu chuyén phai c6 1énh didu
chuyen t3i san, kém theo bd hd so ngudn gbe t3i san va khong phai xuét hoé don.

Truong hop t3i san diéu chuyén gitta céc don vj hach todn dgc 1ap hogc gilta cac
don vi thanh vién ¢6 tu cach phap nhan day dt trong cling mot td chirc, c4 nhén thi t§
chitc, ca nhan c6 ti san diéu chuyén phal 18p hoa don GTGT theo quy dinh. S
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Phu luc §

MAU HOA DON, BANG BIEU THAM KHAO

|

1

|

l

(Ban hanh kém theo Thong tu so $ 39/2014/TT-BTC ngay 31/3/2014 ciia B Tai chinh) |
|

5.1. MAu tham khao Héa don Gia tri gia ting

Mau s6: 01GTKT3/001

(Cén kiém tra, ddi chiéu khi ldp, gfao, nhdn hod don)

HOA BON GIA TRI GIA TANG
Ky hiéu: AA/14P
Lién 1: Luu S6: 0000001
Negay........ thang......nam 20....
| Pon vi ban hang: CONG TY TNHH A ’
Mz sb thué:
Dia chi: 45 phd X, quan Y, thanh phd Ha Ndi
PidN tho@ii....coerserrersasrecreissessersrssrisnsnsrnssas SO 13 KBOAM....vovereeeceeeeererereereseeseressessessnossssenemssasssssrssssssasarsanrase
Ho tén ngutcn TIUA BANEZ. ot eereeeeerinermreecetcersersssast st easrste s st b ereses Sestas Sostses Shoteisebsbatmt e st a s s e s
TBI OT Vieuurvrirssieinessesssesssasassessesssesssssesensessesssstnsssssesessssassasssassssssamsesssssssssessessisstsesstssssionesssssssasssssssssnsssssanas
Y R R 1 L T UUTU U UTTUR O O U T P PPPPP PPN
DA Ch.ecvie ettt sttt b b s e set Sessseaeb st SRS s
Hinh thirc thanh todn:.........ccccverivvcrisicciannnnn.. S6 tai khodn................... Meeteecrornansstsserstnrntatansesey
STT | Tén hang héa, dichvy . . {Pon  vi So lwgng Don gia Thanh tién
tinh
1 P 4 5 6=4x5
. Congfienhang: .
Thué sust GTGT: ..........% , Tienthwé GTGT: e
, Tong cong tién thanh toan weaereaneasas
S6 tién viét bang chif:.....c..cooeee. teseetesestetessehessesenceteeasentatiatsesate et s R e R SRRt sa SR L e b e ae Rt s sanans
Ngudi mua hang Ngudi ban hang
(Ky, ghi r ho, tén) (Ky, d6ng diu ghi r& ho, tén)

(n tal CONg LY s

Ghi chi:
-Lién 1: Luu
- Lién 2: Giao ngudi mua

-
.................. , Mi

s6 thué %
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5.2. MAu tham khio Héa don ban hang

HOA PON BAN HANG

Lién 1: Luu
Ngiy........ thang.......ndm 20....

Mau sé: 02GTTT3/001

Ky hiéu: AB/14P
S6: 0000001

Don vi ban hang: CONG TY TNHH A
M s6 thué: 010023400
Dia chi: 45 phd X, quén Y, thanh phé Ha Néi

‘ 1
So tai khodn............... Cerereae e b et ss s nne s cesrenen e tesasanns

.......................................................

-------------------------------------------------------

....................................................

......................................................

-------------------------------------------------------

[STT. Ténhang héa, dichvy | Ponvitinh | S4 luong

1 2 3 4

Cong tién ban hang héa, dich vu:

A 4o A <A M ~
So tién viét bang chir................... sesbestanensenastnasansesnssseesasassetssnsiesasens naaaen

----------------------------

-------------------------------------------------------

Ngudi mua hang
(Ky, ghi o ho, tén)

Ngudi ban hang
(Ky,-déng déu, ghi 13 ho, tén)

(Cdn kiém tra, ddi chiéu khi Idp, giao, nhdn hod don)

- (Intai Cong ty in .......... , M b thué .....

Ghi chi: - .

-Lién 1: Luu

- Lién 2: Giao ngudi mua
-Lién 3: ... -
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|

|
5.3. Mau tham khio Héa don ban hang dung cho té chirc, ca nhan trong khu phl
thué quan ]

Mau s6: 07KPTQ

HOA PON BAN HANG
(Diing cho tb chirc, ¢4 nhan trong khu phi thué quan) - Ky hiéu: AC/14P
Lién 1: Luu S6: 0000001
Ngay........ thang......ndm 200
Don vi ban hanG:.CONZ tY A..vcovvecrierieesneessiecsns st ceistrssssssesssssscesessssessssssssstsssssassarsssasssssssssenssssssassseses
Piachi: S6 12L8 AKCX C ouvvvereerererene S8 131 KNOAM....vuveriveeerercriree e ssseses s sessesssssssessssssssssasses
1 Dién thoaii....ccerveerrcerirrcrenens ST o ecirerreeerreseresrsser et assenesesessensassnsansesessnssnesns ervesrenresnneanreanns
Ho tén ngu'cn mua hang.......cccovvevvvervucncnnnns febeseesestsses et R ta st e s b b EobebeasReas et R SRS e bR R s E RS R R s bbb eR
TEN AON Vieerrrerrirerrenereceessessisesseeresseeeseseseceasssssssssssnenssansas ceeersrersesersresaeaeeres erressnnanans
Dia Chi.ueecereeeceriires et seeceane 86 R KBORLovreeere e eeeressersessnreessensesssersessresesseeeess
Hinh thic thanh todn............cc...... IS T :e vt eeeeeneersneeststestenncesestesennsatestesesnsantsasessssasent ssnesesnssnsansreere
1 STT Tén hang héa, dich vu Pon vi tinh | S6 lugng Don gia Thanh tién
1 2 3 4 ~ 5 6=4x5
Céng tién ban hang héa, dich ve:
S6 tién Viet bANG Chit:..u.eeeceerecereereecrcesereesreneseaenes eeeeeeeteresereseresan e e et e bt a et s s e ete et e aesaebesnarnennten veeerenesnsas
Nguoi mua hang Ngudi ban hang
(Ky, ghi rd ho, tén) ] (Ky, dong dau, ghi 15 ho, tén)

(Cén kiém tra, dbi chiéu khi ldp, giao, nhdn hod don)

(In tai Cong ty in........ , mi s6 thué....... ) - /%/

'Ghi chi: , ]
-Lién 1: Luu , S |
- Lién 2: Giao ngudi mua f

-Lién 3:...
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5.4. MAu tham khao Phiéu xuét kho kiém vin chuyén ngi bd

| . , M3u sb: 03XKNB
TEN 18 CAITC, CAMBAN: L.eevvieeiireee ettt e e e e e e e e e e e e e e e e e
DPiachi: ....coiviiiiiiii, eerreneerreeeaaa T
MESShUE:....eeveeeieieceieeiee et ee e e e A - Ky higu:
So:

PHIEU XUAT KHO KIEM VAN CHUYEN NOI BO
' Lién 1: Lwu ‘

Ngay......... thang......... nam .........
Cin ctr 1énh diéu dong sb:....... reseeeerennans Ngay....... thang............ nadm..................
41 : R sesereens VEVIEC...oeuveinannn. o
Ho tén ngudi van chuyen..................... " Hop d0ng sb......eeee....... SRS,
Phuong ti€n VAN CHUYEI:. ...ouineninir e, eereerateereeerneean e,
Xuattaikho: .................. et tee e et ettt st s aen e re e rarnrenns R TR
INAP 181 KNO: ettt ittt ettt et e e e e e e e e e et e
Tén nhén hi¢u, quy céch, . S6 lrgng .
STT | pham chét vat tw (sdn Mi s6 Bon vj Th Th Bon | Thanh
Z 5 . tinh e we gia tien
pham, hanghéa) | oo xuat nhip
Tong cong:
Ngudi lap Thii kho xuit Ngwdivin chuyén  Thi kho nhap
. . (%), ghirdho |
(ky, ghi ro ho tén) - (ky, ghird ho tén) (ky, ghi rd ho tén) tén)
(Can kiém tra, d6i chiéu khi ldp, giao, nhdn hod don)
Ghi chi:
-Lién1:Luu
- Lién 2: Dingdé van chuyén hang
- Lién 3: N6i bd
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5.5. MAu tham khio Phiéu xuét kho hang giri ban dai Iy |
|

MAu sé: 04HGDL
|
TN 18 ChTC, CA MNAN: ..cocveveeereereerceeesesessseessssssssssssssssssessssncssasssionses Ky hiéu |
Piachi:............ et e e e §6: - |
ME SO TIUE: ..o e re e |
PHIEU XUAT KHO HANG GUI BAN PAILY

' Lién 1: Luu - |
Ngay........thdng.......... ndm......... o

Can cir hop ddng kinh té s6: ............... Ngay..covenen thang.............ndm........ ]
CUA vevveereereeeserneesseeseenee s VOL (8 chitc, cA nhaN).......uve...n.... MST:......... |
Ho tén ngudi van chuydn: ........ooeviviiviiiiiieenenne. Hop ddng sbi.... 1
Phuong tién van chuyén: ..... e ereeeeeaieee et e ettt ettt erararaeaaeaarans - ]
Xuét tai kho: T P ERE " %
Nhap tai KRO: «oenenieii i e e e

Tén nhﬁ? hiéuz quy .
STT ii"gﬁh::égfég Misé | Douvitinh | S§lwong 2‘;;‘ Thanh tidn
héa)

T(zmg cong:.
' V. %

4 ‘ ‘ i |

Nguwdi nhin hang Ngwoi lap Thii kho xuat Ngudi vin chuyén Thii kho nhap

(ky, ghir6 ho tén)  (ky, ghird ho tén) (ky, ghivo ho tén) - (ky, ghi vd ho tén) (ky, ghi ré ho tén)

(Cén kiém tra, déi chiéu khi Idp, giao, nhédn hod dom)

|
Ghichi:  Lién1:Luu - : . 1 |

Lién 2: Giac cho dai ly ban hang

Lién 3: N6i bo

|
1
!
1
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5.6. Miu tham khio Bing ké ban 1& hang héa dich vu ¢ gia tri dwéi 200.000
dong ' | ‘

BANG Ki BAN LE HANG HOA, DICH VU TRUC TIEP CHO NGUOI TIEU DUNG

Ngay ........ thang...... ... nam.........
TENt0 ChiTC CAMNAN:. ..o ieiiiireeiiiniieeerenceeanneenn
D) o] 11 -
~ A A
LY E R R 1 L1 (TP
Pon vi Thué Thanh

A 1 , . i £ g . ,
STT | Tén hang héa dich vu tinh .So lwgng | Don gia GTGT tidn Ghi chi

Téng chng: o
Ngudi 1ap ' ' ‘ Ké toan truéng o
(Ky va ghi ro ho tén) - ) (Ky va ghi ré ho tén)
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5.7. Miu Quyét dinh vé viéc Ap dung héa don tw in

Pon vi chii quin:........cccee.  CONG HOA XA HQI CHU NGHIA VIET NAM |
Tén t6 chi¥c..vvvvereeeeerunnnnne. Pic 1ap - Te do - Hanh phiic
......... , ngay... ...... thang... ... ... ndm... ... ...
QUYETPINH CUA ......... (CONG TY, PON VI)

Veé viée ap dung hoéa don ty in

|
|
. |
GIAM BOC .. |
‘Cén ctr ... Thong tu s6 .../2014/TT-BTC ngay .cia B Tai chinh huéng din
Nghi dinh s6 5 1/2010/ND-CP ngay 14/5/2010 va Nghi dinh s6 04/2014/NP-CP ngay

17/1/2014 ciia Chinh pht quy dinh vé héa don ban hang héa, cung tmg dich vy;
Cén ctr Quyet dinh thanh 14p (ho#c Gidy ding ky kinh doanh)s6 ... -

Xét b nghi cta ..., B
: i

Dleu 1. Ap dung hinh thic héa don tr in trong don vi tir ngay
........ fseee20.....trén co 56 hé théng th1et bi va cac bd pha.n k¥ thuat lién quan nhu sau:

- H8 théng thiét bi (May tinh sb . ., MAy in sO ..., mdy tinh tién sb ..., phén
mém ting dung (phin mém ké toan, phan mém ban hang))

- Céac b phan k¥ thuét va tén nha cung tmg dich vu chiu trach nhiém vé mijt ky
thuat (Bo phan k¥ thuét hodc tén nha cung cap dich vu)

Diéu 2. Mau céc loai hoa don tir in va muc dich sir dung ctia mdi 10a1 hoa do*n
(liét ké chi tiér)

Piéu 3. Trach nhiém cla timg bd phén truc thude lién quan viée tao, 14p, luan
chuyén va hru trir dit liéu hoa don tw in trong ndi bd td chirc (BO phén ké toan bd
phan ban hang, bd phén k¥ thuit...).

" Diéu 4. Quyet dinh nay c6 hiéu luc thi hanh ke tr ngay .../.../20....Lanh dao
céc bd phan ké toan, bd phan ban hang, bd phan k¥ thuét,... chiu trich nhiém trién

khai, thuc hién Quyét dinh nay./. !
Noi nhgn: - GIAM POC A
|
1

QUYET DINH: .

- Co quan thué tryc tiép quan Iy (Cuc, Chi (K, dong ddu va ghi 5 ho, tén)
cuc...);

- Nhu Pidu 4 (48 thue hién);
- Lanh dao don vi;
- Luu.
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